
APPLICATION FOR
ADJUSTMENT OF FEES AND / OR GRADES

For appeals of grade on academic grounds please use the Application For A Re-Assessment Of A Final Grade 
STUDENT'S NAME AND ADDRESS

Last Name                                                                First Name                                                           Middle Initial

Address

City / Town Prov. Postal Code

Winter (Jan-Apr)
Home Phone Business Phone E-mail S & S (May-Aug)

Fall (Sept-Dec)

U of R FN Univ Undergraduate AR BU CE ED EN FA
Luther Campion Graduate GS KI SC SP SW

 Personal information is protected under the Local Authority Freedom of Information and Protection of Privacy Act.  For further details, contact the 

1. Reason [check one] DOCUMENTATION REQUIRED Attached To follow

Illness or Accident

Compassionate Letter from physician/copy of death certificate or obituary (serious illness or death in the immediate family).

Involuntary job change A letter of support from the employer relating to the date of the required move

*Never Attended   / * Student Error * Please explain

*Univ Error/Intervention

2. I am requesting: Adjustment of fees Adjustment of grades
3. List the course(s) to be changed; add (A) or drop (D). 

4. Last date of attendance for the course(s)?
Never Attended X

Student's Signature Date

Submit to your Faculty/College for review.  E-Mail your questions to fee.appeals@uregina.ca or telephone 585-5202 or 585-5169.

1. Check Banner to ensure that the student was registered in your Faculty/College for the term adjustment is requested for.
2. Process any Add/Drop action required for a current term.
3. Review the current final grade.  

Grades can be converted only with the authorization of the student's faculty or college of record for the term (noted above),  which will normally
 give its approval only when a withdrawal is requested for reasons beyond the student's control.
Requests received after the end of the semester will usually only be considered in terms of a full withdrawal from all of the semester's courses.
University errors and/or drops deemed effective week 1 or 2 will be converted to XX (no grade on transcript) by the Registrar's Office

No change - Grade of W to remain on student record
No change - Failing grade to remain on student record
Convert grade - Failing grade to be changed to Grade of W X
Retro Registration - Registration after semester is over Dean or Designate's Approval Date

GRADE OUTCOME Original Grade(s)
 If you have questions about the grade, please contact your faculty/college.

Revised Grade(s)

FEE OUTCOME (Decision of the Registrar's Office)

 Check UR Self-Service for account balance.   Interest charges may be reversed if an adjustment
 is granted.  Please contact Financial Services 585-4123 for payment/refund information.
 If you were funded (student loan etc.) refunds are returned  to the funding source. % %

 If you have questions about the fees, please contact the Registrar's Office at 585-4176.

One time adjustment Retro adjustment Contract course Beyond two years
Partial refund Prorated adjustment Retro registration
Full refund No adjustment No supporting documentation % %

Assm't ID Date Effective Date

Assm't Notes
Jan 2008 Fees On/Off Account Review Copy FS Grade Printed Grade Update Database White-Registrar   Yellow-Faculty  Pink-Student

 Year     

 Registrar's Office at (306) 585-4176.

A. COMPLETED BY THE STUDENT (OR FACULTY / COLLEGE ON STUDENT'S BEHALF)        

STUDENT LEVEL STUDENT FACULTY (of record for the term)STUDENT CAMPUS

Revised Refund
Tuition Fees

RO Use Only
Code

Original Refund

B. FACULTY / COLLEGE OFFICE USE ONLY - Grade Decision

Add (A)
Course Number Code

Status

The deadline for application for adjustment of fees is two calendar years from the end of the semester for which the adjustment is requested.

- -

USER ID NUMBER

Medical Form completed by physician stating date of inability to continue classes or need to reduce course load

ADJUSTMENT REQUESTED FOR
  Term

     Do not  include non graded labs or seminars

Please provide complete details, eg. dates of 
contact, office records, etc.

Section Cr 
Hrs

CRN
Drop (D)

Subject

Fees

 Grade of W (Withdrew from course) - Neutral grade that is not included in GPA calculations

Tuition

C. REGISTRAR'S OFFICE USE ONLY - Grade Processing and Fee Decision

Grade decision

Fee decision

Faculty/College Use Only
Current Registration Status (RE; RW; W; WF)


