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Please know that documents shared through MyCreds™ | MesCertif"'® come directly
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making them authentic and official. You can securely and conveniently access and
share your academic documents with other colleges and universities, government,
employers, and third parties.
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Requesting Your Document

1) Log into UR Self-Service located on the University of Regina website (www.uregina.ca).

Emergency Info | Directories | Library | UR Self-Service | UR Courses | Webmail | Academic Calendars & Schedules

Find a Person A Search Classes & Build Schedule

SEARCH U of R | °

University

of Reg]n a I User Login

“ Enter your User ID/staff/student NUMBER, (consisting of nine digiggffand PIN (minimum of eight digits) below, then select "Login™. If this is the first time you will access UR Self-Service, click on the Help button near the top, right side of this
page for more information

** If a student has granted you access to their financial recoggl as an authorized user through the on-line payment system, please select the "Authorized User Login® link at the bottom of this page. **

** After five failed attempts to login your account will be locked. **

Gi> When you are finished using UR Seir-Sgffice, please Exit (top, right corner)
and close your browser to protect yg#ff privacy.

« If you have forgotten your Bl please enter your User ID and then dlick the "Forgot PIN?" button.
« If you would like to reset yfr PIN please Click here

[Login| [Forgot PIN? |

Authorized User Login

If you do not know your U of R student ID number and PIN, or have never used UR Self-Service
please contact IT Support and provide your complete name, date of birth, and the years you attended the
U of R. You can email IT.Support@uregina.ca or call 306-585-4685 for assistance.

2) Go the Student tab, choose Student Records, then select Document Request.

Personal ]nforrm% Faculty & Staff Finance
Personal Information m Faculty & Staff Finance

Search | | (Go)

Search | | (Go)

E Student Services _, »Student Records

Student Records

** \fiew your stude d; holds; final grades and academic history; charges Student Informatlon

nd Program Planning View Holds
visor; contact your faculty advisor; and plan your ¢ Final Gl’ades

** \iew grades for the curr nd/or the most recent previous term. *¥

Document Request
** Request your Official Transcript or Confirmation of Enrolment. Check the status

Registration
** gaarch for, register ar or drop, classes; check your registration status;

Graduate Student Requests

**Transfer, Program Extension, Progress Reporting, Voluntary Withdrawal, Leave

Canadian Tax Form(s) Current Registration & List of Courses (Unofficial Transcript)

Access/Purchase your Textbooks Academic History
** Textbooks are usually listed/available for purchase one month prior to the sta lﬂtppl\f To Graduate

RELEASE: 8.9.1.3 ; . o
View Status of Graduation Applications
© 2023 Ellucian Company L.P. and its affiliates. View Account or Make a Payment

** BEFORE wiewing your account, users of Internet Explorer 9 must choose "Col

U of R Photo ID Card Request


https://banner.uregina.ca:17023/ssbprod/twbkwbis.P_WWWLogin
mailto:IT.Support@uregina.ca
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Requesting Your Document

3) Select Confirmation of Enrolment from the Document Type drop-down menu.

Document Type: | Confirmation of Enrolment V| _ _ ]

) . Your @uregina.ca webmail account is
Your Email Address: automatically added to the Your Email
Term: | ..Select.. Address.
Submit | | Finished |

If you are not familiar with your (@uregina.ca) webmail account, please visit the IT website at

https://www.uregina.cal/is/student/accounts/index.html.

You can also contact the IT Support team at it.support@uregina.ca or 306-585-4685.

4) Select the Term you would like your Confirmation of Enrolment letter to start with.

Document Type: | Confirmation of Enrolment v | Example: If you wanted to have the

vYour Email Address: | <0ina.ca v | Spring/Summer and Fall terms in

T . your document you would select
erm: |Select. = the 202220—Spring/Summer term

since it is the oldest term you want

submit Finished 202315 - Non-Credit 2023 Winter
ubmi B 202310 - 2023 Winter on your document.

202230 - 2022 Fall
202220 - 2022 Spring/Summer

A confirmation of enrolment is provided for ungraded terms, the current term, or any future terms in which
the student is registered.

Beyond these terms, it is recommended you request your Official Transcripts.


https://www.uregina.ca/is/student/accounts/index.html
mailto:it.support@uregina.ca

U o
ﬁ o?wgé%a G for Confirmation of Enrolment

Requesting Your Document

5) Select the Number of Terms you would like included in your Confirmation of Enrolment
letter.

Document Type: | Confirmation of Enrolment V|
Your Email Address: |G r<gina.ca v |
Term: |2C|222G - 2022 Spring/Summer V|
Select # Terms v This is the number of terms you would like on

Select # Terms your document which includes the term you
have selected above and terms after this term
that you are registered in.

Example: If 2 was selected, the document
would have 2022 Spring/Summer and 2022
Fall.

| Submit | | Finished |

6) Click the Submit button.

Any past requests, as well as your new request, will appear under Requested Documents.

.Rx:qul:.tcd Documenls

Document Type Emad Address Term - # Processing Ophons Date Requested Status
@ Offical Transcript Immediate 29-NOW-2022 Request received
Confermanon of Enrolment 202330 - 3 01-0CT- 2022 Available in MyCreds

) This icon indicates that you have 30 minutes to remove your most recent request. Hover your curser
over the icon to delete your request and then create a new one.

After 30 minutes the request is automatically locked, the request can no longer be deleted, and it is
sent to the Registrar’s Office for processing.

* After you have submitted the request, you will be able to go back to step 4 in these instructions and re-
quest other official documents, such as your Official Transcripts.

7) Click the Finished button when you are done requesting all documents. This will return

to the UR Self-Service menu.
Document Type:

Your Email Address:

Term:

Submit | | Finished
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Requesting Your Document

9) You can check the status of your request at any time in UR Self-Service. Go to the
Student tab, choose Student Records, then select Document Request.

You can check the Status of your request at the end of the table.

Request received indicates that the request has been sent to the

Registrar’s Office. Status
Waiting to be processed indicates the request has been received by the Request received
Registrar's Office. The request will be processed immediately or held depend- __|Available in MyCreds

ing on the processing option you requested.

Available in MyCreds indicates the request has been completed and you
can view it in your MyCreds account.

DO NOT REGISTER FOR A MyCreds™ | MesCertif"° ACCOUNT before receiving
your notification email from noreply@mycreds.ca sent your email account.

Confirmation of Enrolments may take 2-3 days to be processed and available in MyCreds™

| MesCertif"'® . Processing times can vary and may take longer during peak request times
during the January and September months. Requests are done in batches in the order they

NOTE: If this is not your first time requesting an official document from the University of Regina and you
have already registered for MyCredsTNI | MesCertif"'  you will receive a “notification of new docu-
ment” email.

You can click the View Document button/link in the email OR you can proceed to the Login Instructions in
the full instructions document.
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Registration for MyCreds

1) Locate the notification email from noreply@mycreds.ca in your email account.

If you did not receive the email, please check the email listed in your request from UR Self-Service to en-
sure it is correct. Contact MyCreds@uregina.ca or call 306-585-4127 if you need the email to be resent.

2) Click the Register button located in your email to register for a MyCreds™ | MesCertif"'°
account. Some e-mail systems do not display images and you may only see a link that you
can click which will take you to the same location.

A digital confirmation of Enroiment from the University of Regina has been issued to you and is ready for
viewing and secure sharing online through the m.ca | MesCertif.ca Learner Portal.

This document is digitally signed to ensure authenticity and tamper evidence.

To access your Confirmation of Enrolment and to share it with third parties online,
please register for your WE[@E.ca | MesCertif.ca account.

Register

If you have any queries, please contact the University of

Frequently asked questions on the use of INILGIRE ca | MesCerWea can be found on the FAQ

page.

General information about the University of Regina's use of this technology can be found here.

The button or link will direct you to the MyCreds online registration page which is different depending on
whether you are a current or past student. This is further explained on the following page.

3) Log In with the University of Regina Authentication

You will be directed to the University of Regina’s Multi-Factor Authentica-

tion page which requires your student username, password, and access to

the verification software on your phone or computer.

You can also contact it.support@uregina.ca or call 306-585-4685 if

you experience login issues.

Meed help?

Secured by Duo

Choose an authentication method

[J: Duo Push rEcOMMENDED Send Me a Push
What is this? [§ [ Remember me for 7 days

Umversmy

"Regina

Login to ARUCC Mational

Network SP
Username

Password

[ pon't Remember Login

[ clear prior granting of
permission for release of your
information to this service.

ARUCC National Network SP


mailto:mycreds@uregina.ca
https://www.uregina.ca/is/mfa/what-is-mfa.html
https://www.uregina.ca/is/mfa/what-is-mfa.html
mailto:it.support@uregina.ca
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Login to MyCreds

Once you have registered for MyCreds™ | MesCertif"' using your notification email, you
can login to your account and access your documents anywhere there is internet access.

3) Go to MyCreds at www.mycreds.ca to login.

XI_\'(‘I?dS.('El Learners Members Verifiers News About Us

4) Sign in by using your email and password or with your Education Provider depending on
your student status.

For Past Students Cion i

Enter the Email and Password that you provided when 'gh in

registering for MyCreds and click the Sign In button.

For Active/Current Students ®
Click on the Sign in with your Education Provider but- \

You will be directed to the University of Regina’s Multi- Can't sign in?

Factor Authentication page which requires your studen
username, password, and access to the verification
software on your phone or computer.

.
Other Options E -
You can to link to other accounts (Google, Facebook

and LinkedIn) on you have logged into MyCreds

Sign in with your Education Provider

in Sign in with LinkedIn



https://www.uregina.ca/is/mfa/what-is-mfa.html
https://www.uregina.ca/is/mfa/what-is-mfa.html
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Can’t Sign In

1) If you do not remember your password or are
unable to sign in after you have registered, click Sign in
on the text icon Can’t sign in? located below the
Sign in button.

Do

Email

Please enter an email address

Password ®

Can't sign in?

QR

2) Enter your email address. Click Submit.

This will send you to either an activation email or an
email to reset your password, depending on which is
required for you to access your account.

I'mi neot @ robeat

laving trouble using Google reCAPTCHA? Click here for an altermnative
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Paying for Your Document

1) Once you are logged in you will be directed to the Documents page. All documents in your account are

listed on this page.

MyCreds.ca¥MesCertif.ca

@ Documents < Sharing YA EN v v

Documents

Currently signed in via 2 University of Regina sign in ast

,‘Only documents issued to this user are visible here (Learn more).

™

If you have documents issued to another email address and/or Organization sign in. you must sign in to those accounts separately. To merge multiple MyCreds ™ accounts, use the Link Account feature in your Account

settings page. To share your document with a third party, click the SHARE button.

2

Q, Search

University

JRegina

@ Payment required
(view

Confirmation of Enrolment
Winter 2023 - 1

30 Nov 2022
Confirmation of Enrolment

University Available

PQ‘ “Regina

Confirmation of Enrolment Fall
2022-1

27 Oct 2022
Confirmation of Enrolment

Universily Revoked

“Regina

o
Confirmation of Enrolment
Winter 2023 - 1

26 Oct 2022
Confirmation of Enrolment

University

o K

JRegina (view)

Official Tganscript

20 Oct 2022
Official Transcript,

——
“ .O\ Search <3 SHARE SELECTED
o
Organisation 3 Document Type Issued |F 3 Status Actlons |:|
Universily L Confirmation of Payment required
.—,fReglna Confirmation of Enrolment Winter 2023 - 1 Enrolment 30 Nov 2022 (view)
20 Oct
Officia
Universily . Confirmation of .
Showing 1] ofReglna Confirmation of Enrolment Fall 2022 - 1 Enrolment 27 Oct 2022 Available SHARE D
Lnyersity Confirmation of Enrolment Winter 2023 - 1 Confirmation of 26 0ct 2022 Revoked
DfReglna onnrmation of enrolmen inter Enrolment Cl

List View
You can switch from two different types of views for the list of documents in your account.

2)  Status of Document
Payment required (view) - indicates that payment is required from before viewing and sharing
the document.
Available - indicates that the document is valid and available to view and share.
Revoked - indicates that the document has been removed by the university and the student will need
to contact the University of Regina at mycreds@uregina.ca.
3) Pay

Click on the document title or status to view and pay for your document. This will direct you to

the individual document page and allow you to enter payment information.


mailto:mycreds@uregina.ca
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Paying for Your Document

2) Make sure to select the correct Confirmation of Enrolment letter before paying.

Q, Search E

PR University - Payment required W University Available P‘ University Revoked W University Available
© “Regina (view) @ “Regina O “Regina © "'Regina
Confirmation of Enrolment Confirmation of Enrolment Fall Confirmation of Enrolment . .
. . Official Transcript
Winter 2023 - 1 2022-1 Winter 2023 - 1
30 Nov 2022 27 Oct 2022 @ 26 Oct 2022 20 Oct 2022 o
Confirmation of Enrolmdnt ComﬁrnTion of Enrolment - Confirmation of Enrolment Official Transcript -

Check the Term, Number of Terms and Issued date prior to paying for the document.

Q_ Search \ \ E <& SHARE SELECTED

Organisation Document Type Issued |F Status Actlons D
Universily Confrmation of Enrol Winter 2023 1 Confirmation of T S5 Payment required
OIR(A»g]na onfirmation of enrolment inter - Enrolment ov tview}
Universily Confirmation of
inr rmati - i SHARE
mkeg]nd Confirmation of Enrolment Fall 2022 - 1 Enrolment 27 Oct 2022 Available D

Universily Confirmation of
“th‘gma Confirmation of Enrolment Winter 2023 - 1 Enrolment 26 Oct 2022 Revoked

It is the responsibility of the student to select the correct document before paying.

Student’s will not be refunded if the incorrect document is payed for.

3) Click the PAY button

UanCI‘S]ty Confirmation of Enrolment Winter 2023 - 1 x]
IREGINA  © romencaes 20
(@ Payment of 10.00 CAD is required to view the document

Vv Issuer information

v Document information
Your document will appear here
v Certification information
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4) Complete the payment form.

Entering the billing address and postal code of the credit card you use is a requirement of the MyCreds™ payment
system (Stripe). The verification for the postal code goes back to the bank / financial institution that issued the pay-
ment card. The format for the postal code needs to match the financial institution’s records. You should refer to your
statements (online or hardcopy) to see what the format for the postal code is with the issuing financial institution. To
give you an idea of the variations, some need the letters to be uppercase while others use lowercase; some are
looking for the space between the first 3 characters and others are not. There is not one standard format; the format

for the postal code needs to match the financial institution’s records.

Liyerdly
Fo‘“k-'rln.l O

|

ARCC e

Billing Address

D Same as residential address

R

Address line 1 ”

>

=D

State / County / Province ~

Post code * 1t

=D
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Paying for Your Document

5) Click the PAY button on the lower left side of the form.

A pop-up window will notify you if your payment has been successful. You will be returned to the
Documents page where the document’s status will be updated to Available.

% Wl
|
ARCC R
P University Available
© "Regina
Confirmation of Enrolment Fall
2022 -1
27 Oct 2022 o2
Confirmation of Enrolment )
Organisation Document Type Issued Status [% Actlons

University L R Confirmation of !
’ IR(,{ﬁlnd Confirmation of Enrolment Enrolment 20 Oct 2022 Available SHARE D
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Viewing Your Document

1) Once you have paid for the document, you will be able to select it from your Documents
page and view it on the Confirmation of Enrolment view page.

UIlIVGI‘SlIJy Confirmation of Enrolment x @ ]
This is the date that your access
OfReglna © Available = Expires: N/ A—_——_— . y .

to the document will expire.

@ You have not created any shares for this document yet.
—

= | This will let you know if you have shared this
document to any institutions or organizations.
{ BACK 4 DOWNLOAD PDF & SHARE

I 1 el — |+ B R » v Issuer information

This will take you back to the X
317 wascana 4 DOWNIOAd a pdf version of your

1 Documents Page . : ] :
f prone 326-222) document to your computer, information
" Fax: 306-585-52
Bz oS v b v 7o eammmm— Ensl wsissad tablet or phone.

www_uregina.ca

TETTTTCaton information
Official Confirmation of Enrolment

This will direct you to the share options for send-
ing your document to other locations directly
from the University of Regina.

If your document is not up-to-date, you can re-request a new Confirmation of Enrolment in your UR Self-
Service account. Once we receive your request a newer version of your document will be uploaded to
MyCredsTNI | MesCertif"'® and an email will be sent to you. If you have already paid for the 90 day ac-
cess you will not have to pay again as long as you request the exact same Term and Number of Terms as
the original document. You are responsible for requesting the correct Term and Number of Terms.
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1) Your Confirmation of Enrolment will look similar to what you see below.

UNIVERSITY OF

REGINA

ATAT Wiakcars Parkway
Regina, =K 545 0A2 Canada

Official Confirmation of Enrolment

Student Name:
Student ID Number:

Currant Frogramic)

Program: Bachelor of Scienc
Wajonsk: Compuler Science
CAMpUE: Waf R
FaoultyiAsadamlo Unkt: Science

Lovel Undergraduain
Yaar of Ebudy: st 1

Term - Each term is listed by the most current first.
Term Start and End - each term has it's own
start and end date listed.

Course Information - the name, description,
term dates and credit hours is listed here.

Full Time and Part Time credit hour
information - An explanation of the University of

Regina’s policy for Full and Part time status is avail-
able here.

Registrar’s Signature and Official Seal -
the official University of Regina seal and the signa-
ture of the Registrar for authentication

Issued Date: This date indicates when the docu-
ment was uploaded to MyCreds.

Official Letterhead - Tte official letter head is at the top
4 .

of the page with the

complete address on the right hand side.

Student Information - The complete name and Student

ID number is located here.

Program Information - The information is regarding the

current program you are enrolled in.

Year of Study - Degrees, diplomas, and certificates are defined

academically in terms of credit hours, not years of study.

For administrative purposes, the University defines year of study for

undergraduate students as follows:

* Year 1: 0-23 credit hours successfully completed

* Year 2: 24-53 credit hours successfully completed

« Year 3: 54-83 credit hours successfully completed

* Year 4: 84-113 credit hours successfully completed

* Year 5: 114-143 credit hours successfully completed
» Beyond Year 5: 144 or more credit hours successfully completed

Term: Iprimp Jummar 2022
Term Hart:  Z023-0603
Term End: 2230828

Cource Coures Tile Hart Date End Date Cradit Houre

ACan 00 Apademn Dispourss 2230704 230817 1

ART oo Inbroduction to St 20230704 2023-0817 3

BATH w2 Mudsling and Pracakad us 20230704 20230817 3

sSCI o= Skils for scienca studamts 20230704 20230817 o

THTR Gz Iniro Thir Perdormance Desgn 20230508 2023-08-21 3
Totml Gredit Hours: 12

An Undergraduale studen full coursa load i= 15 credd hours in Fal or Winler lem, or 12 credil howrs in SpringSammer; an
Undangradaati stud ant @ eonsdand Tul-ma il egstanad in B et P of Mo of T agistared na Co-apanatve Edusaton
Weark Term or an Engineerng Inlermship (ENGE 071-072)

n ganaral, Caficals programs ranga fram 15 b 72 credit hours ard Diplema programs ans &l et ours, Most Bachelors
pregrams are at least 120 credit hours and the academic year (n weeks) is 32+

A Graduabe: shudent full lnad s 12 credil howns and is consicenad full-ime # regisiered in & or mone credil hours
For addibonal nformaton refer lo s fwww ureginauca’gradstudiesicuren -slud enls igrad-calen carineg-rubes. Mimistalu =

Mxster's Carificaies range from 3 - 45 credt hours, are normally compieded in 1-2 years, and have a 4 year ima mi o complaie.

Mliailia s (héafinick i 30 OF Wi CrReElit Bbiifs &0l NAVA A 5 OF B ywar lisna [t dapamdimg on i rouls chodan (IResis Dasad 5
years; nonsthesks based § years)

Docianal peagrama A Gl of Mo Ghadil Nowss And REes & 6 yhar Bmea §mit

Far rig rskarmitionn abioul Beval and courses wilhin e sludents cuman] progreasm, riar b e aparpresss scademic calemdar an
Ene Liniva (NG wobis 0 - wis. Legina .ca.

Cantifind carmact:

A5 ot Apdil 12, 2025

Froduced by seidberd

[rosignated Learn ing Institution Mumber [DLI: 0134258302 M0

ureqina.cairaditrar
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Sharing Your Document

1) When in the Document View area you can select SHARE from the Actions column.

- R o e

2023 -1 Enrolment
ﬂ University Official .
! 1] ': l; I i SHARE
O 'R[‘glna Dfficial Transcript Transcript 20 Oct 2022 Available D

OR use the SHARE button located at the top when you are viewing the Confirmation of Enrolment
document page.

UnIVGI‘Slty Confirmation of Enrolment Fall 2022 - 1 x % ]
OfReglna @ Available = Expires: N/A

@ You have created 1 share, of which 0 were viewed.
This document has been updated by the issuer since it was originally issued to you. This share will see the new updated document.

<{ BACK 4 DOWNLOAD PDF = SHARE

o Qa | — I+ B A» s ssuer information

3737 Wascana Parkway

UNIVERSITY OF Regina, SK S45 0A2 Canada v Document information

Phone: 306-585-4127

=TEs
) REGINA Fax: 306-585-5203
k -é Email: registrar@uregina.ca

www_uregina.ca
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Sharing Your Document

2) A pop-up window will appear. You can choose between Generate a link to my document

OR Send my documents to a registered organization.

If you choose the Generate a link to my documents option, you will need to enter the email address of the
location you are sending your Confirmation of Enrolment letter to in the Recipient Email field.

Document sharing
View document

@ Generate a link to my documents

O Send my documents to a registered organisation

Share name Gﬁ

‘ The name you choose will be visible only to yourself and will not be seen by the recipient of ‘

your share

Email Address

Purpose of share =

Categorise your shares by giving them a simple description (only visible to you)

Recipient Email [

If you choose the Send my documents to a registered organization option, you will need to enter the organi-
zation name in the Recipient field. In MyCreds the organization’s name may not appear since not all organi-
zations are registered with MyCreds.

Document sharing X
View document

O Generate a link to my documents

Send my documents to a registered organisation

Share name =3
If No organization match your search criteria e o chees il bevibie enly o vourselsndwil et beseen b fhe recpEnte!
appears, you will need to change your option
to Generate a link to my documents. EIH| e o
[ &

Please type organisation name

See the next page for information on the other fields in this form.
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Sharing Your Document

3) Other than the Recipient Emall field, all other fields are optional and do not need infor-
mation in order to send your document. Explanations for each field are below.

s

Share name <,

The Share name field is for your own information and will T e v o s b vl o o vouree il ot be seen b e vecient of
s . ) he name you choose will be visible only to yourself and will not be seen by the recipient of

not be seen by the recipient. You can leave this blank if yourshare
you choose.
The Purpose of share field is for your own information  e——p01005 of share 0
and will not be seen by the reCipient that you. You can Categorise your shares by giving them a simple description (only visible to you)
leave this blank if you choose.

Recipient Email  REQUIRED ™

The Reference field is viewed by therecipient. This can
be used if you have an ID with the receiving location or

need to specify the department you are applying for. \
ference
The reference will be visible to the recipient of the share

Access PIN js optional. It is intended for additional security.

If left blank, the person receiving the document will be able ta___ ;...\ 8
view without any information from you. You can leave this

blank if you choose. When used, the Access PIN must be

disclosed to the receiver or they will not be able to access

your document. / Expiry date

The Expiry date is optional. It can be used to set a time limit
on the availability of your document. If left blank, the receiver HELP & CANCEL QRIS
can still access the document.

4) Click the SHARE button.

Please know that documents shared through MyCreds™ | MesCertif'® come directly from the University
of Regina and are tamper-evident and cryptographically signed, making them authentic and official. You
can securely and conveniently access and share your academic documents with other colleges and uni-
versities, government, employers, and third parties.

If you have attempted to send your confirmation of enrolment via MyCreds™ | MesCertif'® and they have
rejected your document, please email us at mycreds@uregina.ca so that we can assist you in sending your
document.



mailto:mycreds@uregina.ca
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Sharing History

1) While on the main Documents view page, click the SHARING link on the top right of the
page.

.\[)‘(‘I‘L‘(ls.t'il*\k‘\(‘t‘l‘lil..(‘:l @ Docurfiénts 0(: Sharing 7‘2\ EN v —V

Documents

Currently signed in via Z£ University of Regina sign in 35-‘ Only documents issued to this user are visible here (Learn mare).

If you have documents issued to another email address and/or Organization sign in, you must sign in to those accounts separately. To merge multiple MyCreds™ accounts, use the Link Account feature in your Account

settings page. To share your document with a third party, click the SHARE button.

2) The Shares page will list all the shares you have sent for any document you have in
MyCreds.
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This is the share name you would have created when you shared the document
This is the email of the location you shared the document with.

This is the date the email was sent to the location with your document.

This will have the expiry date if you created one.

This means the document is available to the location you shared it to.
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This allows you to disable the document if you no longer want it available to the location you shared
it to.



