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AUTHOR NOTE 

This document was prepared by the Graduate Program Co-ordinator, Office of 

Research and Graduate Programs, Faculty of Education, University of Regina.  

We welcome and encourage users of the guide to contact our office with any 

comments, concerns, corrections, or questions. Please address correspondence about 

this guide to:  

Office of Research and Graduate Programs 
Faculty of Education 
University of Regina 
REGINA SK  S4S 0A2 
CANADA 
 
Phone: (306) 585-4502 
E-mail: edgrad@uregina.ca   
 

This document is a guide only. Please refer to the Graduate Academic Calendar as 

the official record of the policies and procedures of the Faculty of Graduate Studies and 

Research. https://www.uregina.ca/gradstudies/current-students/grad-calendar/index.html 

students in other degree programs should seek the assistance of their Academic Unit or 

the Faculty of Graduate Studies and Research. 

Please note: An “author’s note” is not usually part of, nor is it necessary for, a thesis.   
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ABSTRACT 

The abstract is a concise summary that will allow future readers to briefly survey the 

contents of your thesis. The abstract should include a brief description of the thesis, 

procedures followed, and summarize any conclusions you reached. An abstract for a 

thesis must 

 be typed “as a single paragraph without paragraph indentation” (American 

Psychological Association, 2010, p. 27); 

 be maximum two double-spaced pages; 

 not contain any tables, graphs, or illustrations; and  

 include a list of three to five key words to aid the University Library in cataloging 

your abstract and readers in locating your report.  

For example:  

The Guide for Theses was created as a support document to assist students in the thesis 

route of an Education graduate program at the University of Regina.  

Key words: thesis, graduate research, APA style 
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POST-DEFENSE ACKNOWLEDGEMENT 

Students who wish to acknowledge the External Examiner may do so as Post-defense 
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DEDICATION 

The dedication is personal in nature and should be used to recognise the support of 
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1. INTRODUCTION 

A thesis is a “statement or theory that is put forward as a premise to be maintained or 

proved… a long essay involving personal research, written by a candidate for a university 

degree” (Oxford University Press, 2018). The term “thesis” is used at the University of 

Regina to describe both the master’s and doctoral level; the term “dissertation” is not 

used to distinguish doctoral theses from master’s theses. 

The thesis-based degree provides either an introduction to (master’s level) or 

continuation of (doctoral level) scholarly activities and independent, original research. At 

the master’s level, a thesis is but one possible route to complete the degree, but is 

generally critical for students who plan to continue to doctoral studies. At the doctoral 

level, the thesis is mandatory. Master’s thesis students must complete a required number 

of courses and a 15.0 credit hour thesis. Doctoral students also complete a required 

number of courses, but have a 42.0 credit hour thesis. Students in thesis-based programs 

are required to successfully defend their thesis. Master’s thesis students are given five 

years to complete their degree; doctoral students have. The nature and scope of the thesis 

research is carried out under the direction of a faculty supervisor and with the approval of 

the Faculty of Education, Research and Graduate Programs (EdGrad), and the Faculty of 

Graduate Studies and Research (FGSR).  
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2. SELECTING AND DEVELOPING A RESEARCH TOPIC 

Ideas for research topics may arise from any of several sources/contexts including 

coursework, personal interests, reading, and discussions with faculty members. The 

topic’s significance or usefulness for the field, the degree of interest or commitment 

by the student, whether the topic fits the scope of graduate research, and whether it 

can be completed within the allotted time, are all critical considerations in selecting a 

topic. 

Students should prepare their thesis proposal in close consultation with a 

supervisor (and, if appropriate, committee member[s]), recognizing that it may be 

necessary to complete several drafts before an acceptable proposal can be agreed 

upon.   

Students are expected to inform supervisors of their progress and submit interim 

drafts of the work and necessary revisions in keeping with a mutually agreed upon 

schedule. Any research requiring the participation of human subjects, and 

consequently, informed consent of subjects, must have ethical approval from the 

University of Regina Research and Ethics Board. Students need to consult their 

Supervisors when completing the ethics approval forms. Research Ethic Board 

applications are available at https://www.uregina.ca/research/for-faculty-staff/ethics-

compliance/human/index.html    

Research requiring access to outside institutions such as schools and social 

service agencies must receive written permission from a recognized authority from 

that institution. Approval to access outside institutions must be sought using the 
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Faculty of Education’s protocol, in consultation and collaboration with the Director of 

Professional Development and Field Services. 

 

3. SEQUENCE OF STEPS FOR THESIS RESEARCH/WRITING 

The steps listed are a general sequence of events followed in thesis work. Students are 

expected to consult with their faculty supervisor prior to beginning work on their thesis 

and throughout their thesis work: 

1. Identify a topic: Students should discuss potential thesis topics with the faculty 

supervisor as part of discussions about choosing courses and electives in context 

of student learning goals, (see Appendix A: Submission Deadlines). 

Prior to beginning work on the thesis, the supervisor may require the student 

write a thesis proposal; the format and content of the proposal is entirely up to 

the supervisor (see Appendix B: Thesis Proposal Outline). The EdGrad office 

does NOT require a copy of the proposal. 

2. When the student and supervisor have reached an agreement that work on the 

thesis may begin, the student and supervisor must complete a Thesis Hours 

Activity Agreement (see Appendix C). Generally, master’s students don’t 

register for thesis hours until they have completed their course work. The 

following is a sample outline of the work required to complete a Master’s thesis 

(15.0 credit hours): 

ED 901  
3.0 credit 
hours 

Work with your thesis supervisor to create a thesis proposal, 
complete your literature review, potentially submit application for 
Research Ethics Board approval. 

ED 901  
3.0 cr. hrs. 

Receive your Research Ethics Board approval and begin research 
on your thesis. 

ED 901  
3.0 cr. hrs. 

Complete your research and analyse the data; begin to write your 
thesis. 

ED 901  Continue to write your thesis; submit early drafts to your thesis 
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3.0 cr. hrs. supervisor. Work with your supervisor and thesis committee on 
subsequent drafts of your thesis. 

ED 901  
3.0 cr. hrs. 

Submit your final draft for approval, External Examiner reviews 
thesis, receive approval for defence, complete defence, complete 
post-defence corrections to thesis. 

 

Doctoral students are allotted 42.0 credit hours to complete their thesis and, with 

the approval of their thesis supervisor, may begin the preliminary work of their 

thesis (e.g. complete literature reviews, draft thesis proposal) at the start of their 

degree program simultaneous with their course work. However, prior to beginning 

their research, doctoral students must successfully complete their course work and 

comprehensive examination. Following the comprehensive examination, doctoral 

students may proceed with the rest of the work of their thesis: write thesis 

proposal, obtain Research Ethics Board approval, research and gather data, 

analyze data, write, and defend thesis. 

In either case, students who do not complete their thesis within the allotted credit 

hours are required to register in Maintenance hours until their program is 

complete. 

3. When writing the thesis, students should follow the arrangement outline provided 

by FGSR (see Appendix D: Arrangement of a Thesis).  

4. The student should be prepared to make numerous revisions to their thesis to meet 

the standards expected by the faculty supervisor and committee members 

For the steps leading up to the thesis defense see Evaluation and Distribution of the 

Thesis.  
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4. THESIS SUPERVISION 

3.1 The Faculty Supervisor 

The faculty supervisor shall be knowledgeable about the proposed area of the 

research or the research method and must be accredited by the Faculty of Graduate 

Studies and Research.  Students may approach members of Faculty of Education 

directly, or may consult with the Chair of their Subject Area and the Associate Dean 

of the Faculty of Education. The faculty supervisor is the student’s primary contact 

and source of guidance concerning the nature and scope of the thesis.  The faculty 

supervisor is responsible for reading and evaluating the student’s thesis and for 

ensuring that any revisions are completed in a timely manner. The main 

responsibilities of a thesis supervisor are to: 

 find qualified faculty members to serve as committee members 

 Discuss and explore research topics with students and advise them on the thesis 

proposal 

 Inform students of respective roles and responsibilities of the student, supervisor 

and committee members 

 If necessary, assist students with choosing classes (particularly electives) 

 Guide students in obtaining REB and other types of permission as needed 

 If necessary, call and chair meetings of the thesis committee 

 Ensure that writing and scholarly standards are consistently upheld 

 Ensure the research is at a level appropriate to masters or doctoral-level work 

 Establish time-lines for submission of drafts, revisions and final draft 
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 Ensure the student receives timely, constructive feedback to submitted drafts 

 Sign (and, if appropriate, obtain the signature of committee members the Thesis 

Committee Release (refer to Appendix G) 

 Nominate an External Examiner (refer to Appendix H) 

 Ensure that revisions to the thesis required by the External Examiner are 

completed in a timely and satisfactory manner 

3.2 Thesis Committee 

In general, the role of the thesis committee is to provide support and guidance to the 

student as they prepare for and complete their research.  

Below are the minimum requirements set by the Faculty of Education for a thesis 

committee; additional committee members may be required to meet the needs of the 

research:  

Master’s Thesis Committee 
(must be documented prior to the thesis 
defense) 

Doctoral Thesis Committee 
(must be documented in the Annual 
Progress Report) 

Faculty Supervisor 
 Must be from the Subject Area; if 

not, requires a co-supervisor or both 
committee members from the 
Subject Area 

Faculty Supervisor 
 Must be from the academic unit 

Committee Members 
 Two additional members from the 

Academic Unit 

Committee Members 
 Two additional members from the 

Academic Unit 

 Internal/External Committee Member 
One committee member from inside the 
University of Regina, but outside of the 
Academic Unit 
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Thesis committee members must be approved by the Associate Dean, Research and 

Graduate Programs, Faculty of Education and must also be accredited by the Faculty of 

Graduate Studies and Research. 

The faculty supervisor, committee members, and student should meet regularly to 

discuss matters related to the thesis research. Doctoral committee must meet at least once 

annually, with progress documented in Annual Progress Reports. Additional meetings 

may be held at the call of the supervisor, at the request of the committee member(s), at 

the request of the student, or at the call of the Associate Dean, Research and Graduate 

Programs, Faculty of Education.  

3.3 External Examiner 

The External Examiner (EE) is nominated by the supervisor and approved by the 

Associate Dean, Research and Graduate Programs, Faculty of Education.  The EE must 

have relevant knowledge or understanding of, and interest in, the thesis topic.  EEs for 

master’s theses need not come from outside the Faculty of Education, but must be from 

outside the student’s program area.  EEs for doctoral theses must be from outside the 

University of Regina.  Prior to nominating an EE the supervisor must contact this person 

to ensure that s/he is available and willing to serve as an EE. 

External Examiners are responsible for a careful, independent examination of the 

thesis and complete an overall evaluation of it on a pass/fail basis.  The evaluation form 

is to be signed and dated by the EE and returned directly to the FGSR office in a timely 

manner (two weeks for a master’s thesis, four weeks for a doctoral thesis).  The EE may 

request to see any final revisions before finally approving the thesis. 
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There should be no contact between the EE and the student, supervisor, or committee 

members during the evaluation period. For more details about the regulations governing 

External Examiners:  

https://www.uregina.ca/gradstudies/current-students/Thesis_and_Defense/Pre-

Defense_Procedures/Selection_External_Examiner.html  

 

5. THE THESIS PROPOSAL 

The purposes of a proposal are: (a) to help students clarify and organize their thinking 

about a topic and ways of proceeding with it and (b) to provide a simple but 

comprehensive outline of the intended work and its methodology for the thesis committee 

to consider. The initial proposal is worked out under guidance and direction of the 

supervisor.  (See Appendix B: Thesis Proposal Outline for a sample.) 

 

6. RESEARCH ETHICS APPROVAL 

If any aspect of the field-based work involves research with human subjects, then 

ethics approval from the University Ethics committee must first be obtained. In 

completing ethics forms, students should work closely with their Faculty Supervisor. 

 

7. EVALUATION OF THE THESIS 

The faculty supervisor is responsible for evaluating student performance throughout 

the thesis. During the work of the thesis students are registered in ED 901 Thesis 

Research hours, which are graded on a Credit/No Credit basis. Graduate students must 
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achieve a grade of 70% or more in order to receive credit for normal graded courses or 

pass or credit for courses with a different grading mode. Students who either don’t 

complete the work as outlined in their signed Thesis Hours Activity Agreement or who 

submit work that doesn’t meet the standard required of graduate students will receive a 

grade of “N” (No Credit for Hours Shown) which is a failing grade and will be required 

to repeat the hours or may even be required to transfer out of the thesis route into the 

course route to complete their degree program.  

https://www.uregina.ca/gradstudies/current-students/grad-calendar/grading-system.html#gradingsystem  

 

8. THE THESIS 

The thesis must satisfy the general standards of scholarly writing as set by the Faculty 

of Graduate Studies and Research and Faculty of Education. These standards include: 

 clarity of purpose and rationale 

 coherence and logic of organization 

 clarity, cogency and suitability of expression 

 soundness of sentence and paragraph construction 

 accuracy and completeness of sections 

 appropriateness of conclusions or recommendations (if applicable) 

 accuracy and completeness of bibliography, appendices (if applicable) 

Academic documents submitted to fulfil a requirement of the degree program in the 

Faculty of Education (e.g. the thesis) must adhere to the most recent edition of the 

Publication Manual of the American Psychological Association except where alternate 
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instructions exist in the Faculty of Graduate Studies and Research (FGSR) “A Guide for 

the Preparation of Graduate Theses” https://www.uregina.ca/gradstudies/current-

students/Thesis_and_Defense/Writing/index.html .  

Specific FGSR guidelines include: 

 format of the title page: refer to Appendix E 

 order of the pages must be: Title Page, Abstract, Acknowledgement, 

Dedication, Table of Contents, List of Tables, List of Figures, List of Plates, 

List of Appendices, List of Abbreviations, Body of the Report, List of 

References, Appendices 

 length of abstract: may not exceed two double-spaced pages, including key 

words 

 length and content of acknowledgements: may not exceed one double-spaced 

page and is limited to acknowledge supervisor, committee members, faculty, 

staff, fellow students/colleagues, as well as scholarships and awards 

 length and content of dedication: thanks to family and friends may not exceed 

one double-spaced page 

 font: Times, Times New Roman, Arial, or Courier at least 12 point font are 

recommended for main text; smaller font may be used for footnotes, graphs, 

etc.) 

 margins: 1.5 inches on left and 1.0 inch (including page numbers) at top, right, 

and bottom 

 references: may only include works cited in the text of the thesis 
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 appendices: if your thesis involved research with human subjects you must 

receive University of Regina Research Ethics Board approval and the 

approval certificate must be included in the appendices 

For general guidelines on writing and format, students should consult the most recent 

edition of the Publication Manual of the American Psychological Association, noting in 

particular the protocols for quotations, references, tables or charts, bibliography and 

appendices. 

The accepted length of a master’s thesis is in the order of 50 – 110 pages, while a 

doctoral thesis is 150 – 300 pages (excluding appended material).  

 

9. HOW TO FORMAT YOUR THESIS 

All the rules and regulations regarding the proper formatting of theses for graduate 

programs in Education come from two documents: the first is the Guide for Preparation 

of Graduate Theses by the Faculty of Graduate Studies and Research (hereafter referred 

to as the FGSR Thesis Guide) https://www.uregina.ca/gradstudies/current-

students/Thesis_and_Defense/Writing/index.html and the second is most recent edition of 

the Publication Manual of the American Psychological Association (hereafter referred to 

as the APA Manual). For the most part, the FGSR Thesis Guide concerns itself with the 

basic format, general arrangement, paper, and print quality of your report, while the APA 

Manual should be referred to for matters of style, spelling, grammar, and scholarly 

writing within Education. When referring these documents, you may notice that 

contradictory instructions exist, for example, the FGSR Thesis Guide lays out a specific 
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format for the title page, while a separate title page is not specifically required by the 

APA Manual. When the APA Manual contradicts the FGSR Thesis Guide always defer to 

the instructions provided in the FGSR Thesis Guide, for example, your thesis must have a 

title page.  

9.1 Using Microsoft Word® to Format Your Thesis 

Although there are a variety of commercial and free word processing programs 

available, and you are certainly free to use whatever program you are comfortable with to 

write your thesis, the most common commercial word processing program is Microsoft 

Word®. This guide was written using Word 2013, and was created with the format 

required for submission of a thesis. Although this document is not set up as a Word 

Template, you may chose to save a copy of this document onto your computer and simply 

re-type over with your own information. The following are a few tips on using Word 

2013 to format your report. 

9.2 Next Page Section Breaks 

The FGSR Thesis Guide requires that your thesis be divided into three different page 

number sections:  

1. The title page is the first section; it has no page number and has no header.  

2. The front matter (which includes everything from the abstract through the list of 

abbreviations) is the second section and is numbered with lower case Roman 

numerals (e.g. i, ii, iii…)  

3. The actual text of the report is the third section and is numbered with Arabic 

numerals (e.g. 1, 2, 3…) located at the top right-hand side of the page.  
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Controlling the page numbers in these three different sections is easy if you use a 

feature in Word called “Next Page Section Breaks”. Section breaks control the format 

and style of the pages that precede the break, which allows you to enter different 

information into the various Headers and Footers in your document (for example, no page 

numbers on one page, lower case Roman numerals on certain pages, and Arabic numerals 

on the remaining pages).  

To insert a Next Page Section Break 

1. left click at the end of the page where you want to insert the break 

2. on the Page Layout tab, in the Page Setup Section, click Breaks 

3. click on Next Page in the Section Breaks menu.  

The page (or pages) before that break are now contained within their own section. 

9.3 Headers and Footers 

The header and footer are where you can locate your page numbers. You may not 

have a header (aka “running header”) on your Thesis Title Page.  

9.4 Headings 

Word allows users to create styles for their Headings, which makes it easier to use the 

insert Table of Contents feature 

 

10. SUBMISSION AND EVALUATION OF THE THESIS 

Students are responsible for completing their thesis in a timely manner.  The thesis 

must pass through several levels of approval prior to defense and final submission to the 

Faculty of Graduate Studies and Research for graduation: 
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1. The faculty supervisor and committee members must review the draft thesis. 

2. When your supervisor and all committee members have read your thesis and 

agree it is acceptable for defense you are ready to submit your thesis. 

A ready-to-defend thesis is free of typographical, grammatical, citation, and 

reference errors and is formatted according to FGSR and APA requirements.  

3. Contact ed.grad.programs@uregina.ca  to e-mail an electronic copy of your 

thesis. The ready to defend thesis must be a Word document. (Once submitted, no 

further edits of the thesis are permitted until after the defense). You do not need to 

submit a paper copy of your thesis unless one is specifically requested (e.g. if the 

External Examiner requests a paper review copy you will be notified). 

4. Sending your thesis will set the following into motion: 

The EdGrad office will send your faculty supervisor copies of: 

 FGSR Checklist (Appendix F) 

 Thesis Committee Release form (Appendix G) 

 Nomination of External Examiner form (Appendix H) 

 External Examiner Conflict of Interest Checklist (Appendix I) 

5. The Associate Dean of Research and Graduate Studies in Education will review 

your submission. If the submission is incomplete or the writing in the thesis is 

determined to be of substandard quality (i.e. significant editing for grammar or 

spelling is required), the Associate Dean will return the submission to the student 

for revisions. 

6. Once the thesis is approved and the forms are complete, the entire package will be 

taken to FGSR. If the submission is incomplete or the writing in the thesis is 

determined to be of substandard quality (i.e. significant editing for grammar or 

spelling is required), FGSR will return the submission to the student.  

Please note: The process to this point takes one to three weeks; please build this 

submission process into your schedule. 
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7. After receiving all the documentation, FGSR considers the nominated External 

Examiner. 

8. If the nominated External is approved, the thesis can be sent to them. In the case 

of a Master Thesis, the student's department or unit will send a copy of the thesis 

to the External Examiner. For a PhD thesis, FGSR sends the thesis to the External 

Examiner. The External Examiner will have at least two weeks for a Master’s 

thesis and four weeks for a PhD thesis. 

9. The External Examiner will write a report on the thesis (which the student may 

have after the defense) and decide if the thesis is acceptable to go to defense. 

Once the External Examiner's report is returned to FGSR and the thesis is found 

acceptable for defense, then the defense can be scheduled. If the External 

Examiner does not find that the thesis is acceptable for defense, the Associate 

Dean of FGSR will contact the student's supervisor. 

10. The EdGrad office schedules all master’s defenses, while FGSR schedules all 

doctoral defenses. 

 

11. THESIS DEFENSE 

The thesis defense has three parts: 

1. The student makes an oral presentation of the research and findings 

2. The examining committee (supervisor, committee members, and External 

Examiner) ask questions about the research 

3. The examining committee decides if the thesis passes without revision, passes 

with revision, or must be re-written and whether the defense was acceptable, not 

acceptable and must be repeated, or not acceptable and the defense has failed.  

For a more detailed outline of the thesis defense please visit the FGSR Defense page: 

https://www.uregina.ca/gradstudies/current-students/Thesis_and_Defense/Defense/index.html  
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11.1 Defense Procedures 

1. The chair will introduce the candidate and all members of the Examining 

Committee.  

2. The candidate will give a presentation that is a brief overview of their research, 

findings and conclusions (approximately 15 minutes for a Masters candidate, and 

30 minutes for a Doctoral candidate). No questions are allowed at this time. 

3. After the student’s presentation, the supervisor or co-supervisors will be asked if 

the candidate has omitted any major points of the work in the presentation. 

4. The External Examiner will question the candidate. This is expected to be the 

longest single period of questioning, usually from 30 to 60 minutes.  

5. The other members of the examining committee will question the candidate. 

6. After the first round of questioning is completed, the chair will ask for further 

questions. 

7. When the questioning is completed, the candidate, and all individuals who are not 

members of the examining committee, will be asked to leave the room. 

8. The examining committee will discuss the thesis and its defense. The 

acceptability of the thesis and the defense are two different issues. The chair polls 

the committee, beginning with the external examiner, and asks two questions: 

a. Whether the thesis:  

i. Passes without revision, 

ii. Passes with revision, 

iii. Must be rewritten.   

b. Whether the defense was: 

i. Acceptable, 

ii. Not acceptable and must be repeated, 

iii. Not acceptable and student fails. 
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For the thesis to pass (either without or with revision) the External Examiner must 

agree that it passes; further, at least half of the committee must also agree that the thesis 

passes. 

For the defense to be found acceptable, the External Examiner must agree that it is 

acceptable; further, at least half of the committee must also agree that the defense was 

acceptable.  

9. The candidate will be invited back into the room and the decision of the 

committee will be announced. 

10. The candidate will be asked to complete several forms 

https://www.uregina.ca/gradstudies/current-

students/Thesis_and_Defense/Defense/Forms%20.html  

 

12. POST-DEFENSE 

Assuming a successful defense, there are four final steps you must complete before 

you will be eligible to graduate: 

12.1 After the Defense: 

 Committee members should give corrections to the candidate or the 

candidate’s supervisor. 

 Following the defense, the student and supervisor may have access to the 

External Examiner’s evaluation of the thesis. Contact the Thesis, Defense and 

Convocation Specialist in FGSR at 306-585-5378. 
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12.2 Final Edits: 

 After a successful defense, you have until the end of the next semester to 

submit an electronic corrected copy of the thesis to the Associate Dean of 

FGSR.  If the you do not submit the final corrected thesis within this time a 

registration may be required. 

 If revisions were required, then the supervisor or external examiner will need 

to send an email to FGSR confirming that the edits were completed. 

 If the title of the thesis is to be altered from the original thesis submitted for 

defense, FGSR must be notified.  Library approval will be denied if the title is 

not identical to the title on the defense documents. 

 The date on the title page should be the month and year that the thesis was 

submitted to FGSR for Library approval. The name on the title page should be 

the student’s full name as listed on the university system. 

 Please ensure that there are no personal signatures found within the document 

(i.e. on the Research and Ethics Approvals). 

 If the abstract has complicated symbols or notation, a plain text or Word 

version of the abstract may be sent to FGSR to be submitted to the Library 

and Archives Canada. 

12.3 Submitting the Final Thesis: 

 Please submit the final corrected thesis in PDF format to FGSR (no paper 

copies are required) to grad.thesis@uregina.ca.  If you do not receive 
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confirmation that the thesis has been received at FGSR and that the format is 

acceptable within a week of submission, please contact FGSR. 

 An application for graduation is required at the time of submission (if not 

already submitted). 

 FGSR will send the thesis to the Library for approval. 

12.4 Library Approval and Thesis Binding: 

 Once Library Approval is received, the student is notified by FGSR by email. 

This email will contain instructions for binding the thesis and a copy of the 

Examining Committee Form to be included in the bound copies of the thesis. 

 Binding of the thesis is done by U of R Printing Services. 

 Please ask your supervisor if they would like a bound copy of your thesis. No 

bound copy of your thesis is required by the Faculty of Education.  

The student is advised to wait for Library approval before having copies of the thesis 

bound. 
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APPENDICES 

APPENDIX A:  
SUBMISSION DEADLINES 

 

Deadlines for Submission of Theses for Defense 

To meet the registration, end-of-term, and graduation deadlines set by the University 

each term (and avoid late registration and maintenance of status fees) our office must 

receive your paperwork by the following deadlines: 

Are you a: Fall deadline to 
submit 

Winter deadline 
to submit 

Spring/Summer 
deadline to 
submit 

PhD student October 15: 
rolling conferral of 
degrees, 
Spring/Summer 
Convocation 

January 25: 
Spring/Summer  
Convocation  

February 20: Fall  
Convocation  

May 25: Fall  
Convocation 

June 25: rolling 
conferral of 
degrees, 
Spring/Summer 
Convocation 

Master’s student November 1: 
rolling conferral of 
degrees, 
Spring/Summer 
Convocation 

February 5: 
Spring/Summer 
Convocation  

March 10: Fall 
2018 Convocation 

June 10: Fall  
Convocation 

July 10: rolling 
conferral of 
degrees, 
Spring/Summer 
Convocation 

 
Important note regarding the above deadlines:  

The faculty supervisor and committee members must have reviewed the thesis and have 
signed all thesis paperwork PRIOR to submitting it to the EdGrad office. 
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APPENDIX B:  
THESIS PROPOSAL OUTLINE (SAMPLE) 

“A proposal’s overt function is to persuade a committee of scholars that the project 
shines with the three kinds of merit all disciplines value, namely, conceptual 
innovation, methodological rigor, and rich, substantive content” (Przeworski, A, & 
Salomon, F., 1988). 

 
This document was created following requests from students and some thesis 

supervisors; it is a sample outline only. This document is not intended to replace, 
substitute, or supersede any recommendation or requirement of your thesis supervisor.  

 
Students should NOT use this outline without first consulting their thesis supervisor! 
 
1. WORKING TITLE 

According to the APA Manual, the title should “summarize the main idea” of your 
thesis and should be “focused and succinct” (American Psychological 
Association, 2020, p. 31). 
 

2. INTRODUCTION 
The introduction provides the background information for your research topic, 
provides context, and outlines importance of your research to the field of 
Education. Many writers find it helpful to write this synopsis last, after they have 
worked out the other areas of the proposal. The introduction should not exceed 
two pages (500 words). 
 

3. DESCRIPTION OF THE STUDY/RESEARCH 
a. Statement of the problem: What is the purpose of this thesis? What 

question(s) are you trying to answer? What do you hope to learn/discover? 
b. Significance of the study: What is the significance of this research? Why is 

finding an answer to this question important? 
c. Need for the study: What are the implications for this study? How will the 

results of your thesis research change current knowledge in the area of 
study? 

d. Why would this study be of interest to others in the field of Education? 
How will this study change/improve the lives of those within in the 
education system (e.g. students, teachers, parents, principals, school 
counsellors, etc.)? 
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4. QUESTIONS OR HYPOTHESES 
Questions tend to be used in a qualitative enquiry, while hypotheses tend to be 
used in a quantitative enquiry (Pajares, 2007). What do you expect to learn by 
completing this study? What is your research objective? 
 

5. DELIMITATIONS AND LIMITATIONS 
Delimitations are those elements of your study that you CAN control. What is the 
scope (i.e. the boundaries) of your study? How have you narrowed down your 
research question? How will these choices influence the results of your study? 
Limitations are those things that you CAN’T control. What are the limits of your 
study, as outlined? How might these limits affect the outcome? 
 

6. DEFINITIONS 
Provide your reader with a plain English definition of all terms used. Definitions 
are particularly important when there is no agreement over the definition: What 
does the term mean when you use it? 
 

7. LITERATURE REVIEW 
What do we already know about this area of study? Provide a brief outline of 
related research from at least five distinct and relevant sources. 
 

8. METHOD (RESEARCH DESIGN) 
Describe how you will conduct your study and why the choices you will make 
will give you the best possible chance to answer your questions from section 3.  

a. Why have you selected this particular method of studying your question? 
b. Outline your discovery/experimental process.  
c. Research subjects: Describe your research subjects. How will you select 

your research participants? What is your sample size? Why is this size an 
appropriate number of participants? How will you obtain the consent of 
your participants? 

d. How will you collect your data? 
e. How will you mitigate ethical consequences of your research? 
f. How will you manipulate/control your data? (Include use of control 

groups, participant instructions, pilot studies, etc.) 
 

9. ASSUMPTIONS 
What assumptions, beliefs, biases, positions, values, viewpoints, etc. will you 
bring to this study? How might these affect your research?  
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10. PROPOSED TIMETABLE 
A master’s thesis is 15.0 credit hours in length (usually 3.0 credit hours over five 
terms). What are your plans for completion of the: 

a. comprehensive literature review 
b. research Ethics Board approval  
c. actual research 
d. analyzing the data 
e. first thesis draft and subsequent revisions with your thesis 

supervisor/committee 
f. final draft thesis for submission 
g. thesis defence 

 
11. REFERENCES 

Include references for all citations used in your proposal, in APA style. 
 

12. APPENDICES 
Include a sample of all documents and materials pertaining to your proposal. 
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APPENDIX C:  
THESIS HOURS ACTIVITY AGREEMENT 

Sample on following page. 
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APPENDIX D:  
ARRANGEMENT OF A THESIS  

1. Title Page  

2. Abstract (must include: maximum two pages, double-spaced, must end with a list of 
keywords to facilitate automated information retrieval for the University Library) 

3. Acknowledgement (must include: maximum one page, double-spaced; consisting of 
formal acknowledgements, i.e. supervisor, faculty, staff, editors, fellow students, etc.; 
reference to scholarships, teaching assistantships, awards, etc.) 

3.1. Post-Defense Acknowledgement (optional) 

4. Dedication (optional: maximum one page, double-spaced; to recognize the support of 
family, friends, and others who supported your work) 

5. Table of Contents (must include) 

6. List of Tables (where applicable) 

7. List of Figures (where applicable) 

8. List of Plates (where applicable) 

9. List of Appendices (if there is more than one item in the appendices, there must be a 
list of appendices) 

10. List of Abbreviations, Symbols, Nomenclature (where applicable) 

11. Body of the Thesis (this section is required, but the specific Chapters must suit the 
particular needs of your research and must be approved by your faculty supervisor) 

11.1. Chapter 1: Introduction 

11.2. Chapter 2: Literature Review 

11.3. Chapter 3: Methods 

11.4. Chapter 4: Research Results 

11.5. Chapter 5: Conclusion 

12. References (must include) 

13. Appendices (must include) 
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APPENDIX E:  
THESIS TITLE PAGE 

Sample on following page.



 

 

THESIS TITLE: 

IF NECESSARY, CONTINUE TITLE ON THIS LINE 

 

 

A Thesis 

Submitted to the Faculty of Graduate Studies and Research 

In Partial Fulfilment of the Requirements 

For the Degree of  

 

 

 

Master of Education  

in  

Curriculum and Instruction 

 

University of Regina 

 

By 

First Middle Last Name 

 

Regina, Saskatchewan 

Month, Year 

 

 

 
Copyright Year:  F. M. I. Last Name 
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APPENDIX F:  
FGSR CHECKLIST 

Sample on following page. 
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APPENDIX G:  
THESIS COMMITTEE RELEASE FORM 

Sample on following page. 
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APPENDIX H:  
NOMINATION EXTERNAL EXAMINER FORM 

Sample on following page. 
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APPENDIX I:  
EXTERNAL EXAMINER CONFLICT OF INTEREST CHECKLIST 

Sample on following page. 

 



 

 

  
 

External Examiner Conflict of Interest Checklist 
 

Student Information: 

Family Name: First Name: Middle Initial:   

Degree:  Major U of R Student Number:   

 

Supervisor/Co-Supervisor: 

 

 
(Co)Supervisor, Title, Name Department 

 

 
(Co)Supervisor, Title, Name Department 

 

Proposed External Examiner: Institution or Department: 
  

 

Student Checklist: Yes No 

1. I have collaborated with the proposed external examiner within the last 5 years 
  

2. I am a family member or close friend of the proposed external examiner. 
  

3. I have been supervised by the proposed external examiner within the past 10 years. 
  

4. I have a business, commercial or financial relationship with the proposed external examiner. 
  

5. I have engaged in, or intend to engage in, discussions with the proposed external examiner regarding future supervision or 
employment. 

  

6. I have engaged in activities with the proposed external examiner that could be interpreted as a conflict of interest. 
  

If you answered yes to any questions, please explain or attach additional information: 

Student’s Signature: Date: 
  

 

Supervisor(s) Checklist: 
Supervisor Co-supervisor 

Yes No Yes No 

1. 
I have collaborated with the proposed examiner within the last 3 year (Master’s) or 5 years (PhD) (includes 
publications, grants or submission of grant applications). 

    

2. I am a family member or close friend of the proposed external examiner.     

3. I have a business, commercial or financial relationship with the proposed external examiner.     

4. I supervised the proposed external examiner in the last 5 years.     

5. I have a business, commercial or financial relationship with the proposed external examiner.     

6. I have engaged in activities with the proposed external examiner that could be perceived as a conflict of 
interest. 

    

If you answered yes to any questions, please explain or attach additional information: 

Supervisor’s Signature: Date: (Co)Supervisor’s Signature Date: 
    

 

Department Head’s Comments and Final Approval: 
 

By Signing this form, I verify that the proposed external examiner is eligible to serve in this role, based on the criteria above: 
Department Head Name (printed) Signature: Date: 

   

 

March 2019  


