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Introduction 

This handbook provides doctoral supervisors and their students with an overview 
of the organization and requirements of the Mentored Doctoral Program offered 
through the Faculty of Education at the University of Regina. Our program can be 
viewed as having a number of steps that must be completed and normally are done in a 
sequence that builds toward carrying out original research and writing a scholarly 
dissertation. A great deal of academic preparation is required for the doctoral student to 
prepare to do the research and for a future academic career. In some cases students 
enter the program thinking that their dissertation research is ready to go; however, our 
Mentored Doctoral Program requires a great deal more than completing a dissertation. 
A range of requirements including required courses, successful completion of a 
comprehensive examination, writing a research proposal, and the writing and defense of 
the dissertation are all part of the Mentored Doctoral Program. 

Mentoring and Expectations to Build a Successful Doctoral Partnership 

The Faculty of Education’s PhD program is referred to as a “Mentored PhD.” The 
relationship between the PhD student and their supervisor varies based on many 
variables determined by both the student and the professor, however, basic tenets of a 
mentoring relationship can be established and nurtured over time.  

Yob & Crawford (2012), describe four primary academic attributes of mentors: 
competence, availability, induction and challenge. Competence refers to not only the 
mentor’s expertise in the area of study and research but also with their knowledge of 
the institutional norms and practices that guide the student through program 
requirements. Availability refers to the mentor’s ability to be accessible and available 
for discussions, and advisement and even socializing. Part of availability is constancy – 
that is a constant presence in a student’s life whether in-person, email or in online 
mentoring spaces. Induction underscores the role of the mentor as more than a 
supervisor of an academic program. A mentor is also supports the student as they are 
inducted in the role of a researcher and scholar. Planning, guidance and ongoing 
feedback are crucial features of a mentoring relationship; however, challenge is also 
part of the process. Providing constructive criticism and professional questioning are 
ways mentors can challenge mentees.  

At the heart of a mentoring relationship are the psychosocial components of 
effective interpersonal relationships. Trust, respect, open communication encourage 
greater satisfaction and the emotional support required for mentees to gain confidence 
to complete their academic challenges and manage stress, anxiety and loneliness that 
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can be experienced in a doctoral program. Mentors attend to the psychosocial domain 
through effective communication, problem solving and conflict resolution when needed. 

Possible mentor/student expectations are outlined in Appendix A, these discussion 
points may help the mentors and mentees communicate their expectations with each 
other. Each relationship is unique and requires mutual negotiation and understanding of 
the expectations between students and their mentors. The mentor and mentee are 
encouraged to discuss the points, add information relevant to their situation and revisit 
the document as needed over time. The final document may be placed in the student’s 
file for future reference but it is not required. This document does not replace 
University policies nor those outlined in the Faculty of Graduate Studies and 
Research Graduate Calendar https://www.uregina.ca/gradstudies/current-
students/grad-calendar/index-expanded.html. To the extent that any parts of this 
document contradict the University of Regina policies, rules, or regulations, the 
University of Regina’s policies, rules, and regulations prevail. Ultimately, successful 
completion of the doctoral program is the student’s responsibility. 

Course and Research Hour Requirements 

Course Requirements  
Effective 2019 Fall, six (3.0 credit hour) courses are required in the Mentored 

Doctoral Program. Additional courses can be taken if the supervisor and/or committee 
decide that the student requires additional background to complete their program 
(FGSR approval is required).  

The compulsory courses are: 
1. ED 910 Advanced Research Methods (normally offered each Fall semester) 
2. ED 920 Doctoral Seminar (normally offered each Winter semester) 
3. Four elective courses at the 800 or 900 level. The electives can be selected from 

regularly scheduled graduate level courses or, when appropriate, directed 
reading courses offered by the supervisor or a committee member. (Directed 
reading courses are designed to expand the student’s background in an area 
specific to the student’s research interest.) Elective courses may also be provided 
by other Faculties or other Universities; however, the supervisor’s written 
approval of elective courses is always required. Ultimately, the student’s program, 
and any changes, must also be approved by the Associate Dean (Research and 
Graduate Programs). 



Mentored Doctoral Program Handbook 

University of Regina, Faculty of Education 3 

Research Hour Requirements 
1. The total credit hour requirement for the Mentored Doctoral Program is 60. In 

addition to the six courses (18 credit hours), the doctoral program requires a total 
of 42 credit hours of ED 901 Thesis Research Hours. 

2. Doctoral students have a time limit of six (6) years to complete. However, it 
should be noted that Doctoral students are required to be registered as full time 
students throughout their program; in practice this means the student must be 
registered in six credit hours in each term, or 18 credit hours per year. Therefore, 
in practice, doctoral students will have been forced to use all of their credit hours 
by the end of the first term of their fourth year. Students who have used all of 
their research hours are required to maintain their candidacy; doctoral students 
pay full tuition for each term until their programs is complete. 

3. Before students can register in ED 901 Thesis Hours in any given term, the student 
and supervisor must complete a written agreement concerning the work that is to 
be accomplished during this time; forms designed to facilitate this process (see 
Appendix B) are available from Graduate Programs in the Education Student 
Services (ED 355). Failure to complete the agreed upon work constitutes “failure” 
of the “course.” 

Registration and Tuition for our Doctoral Program  

Each doctoral student must register for at least 6.0 credit hours in each semester; 
these hours can be a two (3.0 credit hour) courses, a combination of course work (3.0 
credit hours) and ED 901 thesis research (3.0 credit hours). Although the maximum 
registration for any term is 12.0 credit hours, most doctoral students find 6.0 credit 
hours to be a “full-course load” in terms of doctoral workload.  

Doctoral tuition is assessed as a flat tuition fee regardless of the number of credit 
hours registered. The tuition fee schedule online: 
https://www.uregina.ca/fs/students/fee-schedule.html  
 

Writing Expectations 

The development of writing skills to a level worthy of publication in academic 
journals is an expectation in every aspect of the doctoral program. Competence in 
writing is not ancillary or secondary to other elements of the program; indeed, 
“competence in writing skills is required in courses at the University of Regina” 
(University of Regina, 2019). 
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With rare exceptions, scholarly writing in the Faculty of Education adheres to the 
requirements of the Publications Manual of the American Psychological Association [APA] 
(latest edition).  

Doctoral Committee Membership 

The committee members must be named when the first Annual Progress Report 
is submitted to the Faculty of Graduate Studies and Research (normally at the end of the 
first year of study). The supervisory committee is required to meet at least once a year to 
ensure that all committee members are aware of the student’s progress. 

  
A Doctoral Supervisory Committee consists of at least the following members: 

1. Student’s supervisor (must be from the student’s academic unit). 
2. Student’s co-supervisor, if applicable. 
3. Two additional members of the student's academic unit (these members cannot    

both be external adjunct members of FGSR, unless there is a pre-existing formal 
agreement or permission has been granted by the Dean of FGSR). 

4. One member from the university who is from an academic unit other than the 
student’s academic unit (This member serves as the “internal-external member”. For 
students in Education and Engineering, the internal-external member must be from 
outside of the student’s faculty. Professors who are adjunct or associates in the 
student’s academic unit are not eligible to serve as the internal-external committee 
member. A co-supervisor cannot fulfill the role of the internal-external member). 

Committee members can be from universities other than the U of R, but it is 
expected that these members will take an active role in the committee by attending 
committee meetings (electronically or in person) and by providing feedback during the 
development of the proposal, comprehensive examinations, and dissertation. If co-
supervisors are being used, three committee members (as described earlier), in addition 
to the two co-supervisors, are required on the committee. 

In the case of U of R employees enrolled in our program, one additional 
internal/external member is normally added to the committee; this individual is 
appointed in consultation with the Dean of the Faculty of Graduate Studies and 
Research (FGSR). 
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The Research Proposal and Comprehensive Examination 

The comprehensive examination and submission of the research proposal 
normally follow the completion of all of the student’s course requirements; these two 
steps are frequently interrelated. Once course work is complete students are expected 
to have produced a draft of a research proposal that usually addresses three basic 
questions: 

 
1. What is the issue, problem, or concern that the student wishes to study? More 

specifically, what question (and sub-questions) related to this issue, problem, or 
concern does the student want to investigate and hopefully answer? This step is 
frequently referred to as defining the problem and articulating the research 
question(s). Research questions provide a context for the entire research process.  

2. What is already known about the issue, problem, or concern? This step is 
essentially determining what has been published in the literature about the 
question and describing how the project fits with and extends what is known.  

3. How does the student intend to examine the problem through their dissertation 
research? There are two issues to be addresses here, the first is theoretical (the 
methodology); the second is practical (the method). There are many different ways 
to conduct research. The student must develop an argument justifying why they 
have chosen a particular approach to answering the research question(s). Second, 
the student must provide a detailed description of how they will go about 
gathering the data that will be used to answer the research question(s).  

These three questions can be used to focus the initial steps of the dissertation 
research and may assist some students in the organization of the dissertation. 

The proposal will have gone through a series of drafts as the student progressed 
through their course work. At the beginning of the program a student’s proposed 
research topic is normally quite broad and undergoes a process of focusing during the 
completion of the classes. ED 920 Doctoral Seminar, in particular, explores a range of 
research proposal formats and a draft proposal may be produced at the end of this 
class. This exploration is one of the reasons that ED 920 is usually taken near the end of 
the student’s coursework. The supervisory committee and student use the draft proposal 
to determine the questions the student will be asked to address in the comprehensive 
examination. Once the comprehensive examination has been successfully completed, 
the student, in consultation with their supervisory committee, produces a final draft of 
the research proposal before beginning the dissertation research. 
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Format of the Research Proposal   
The dissertation proposal is intended to provide a detailed description of the 
dissertation research that is to be undertaken by the candidate and should provide a 
description of aspects of the research appropriate for the type of research method that 
is going to be used. The proposal should provide the committee with sufficient detail so 
that the members can provide constructive criticism. The critique by the committee will 
be aimed at improving the proposal, and so that the committee can assist with 
preparation of the comprehensive examination questions. 
Some elements that would normally be present in the proposal include: 
1. The research questions or problem to be investigated 
2. A statement of the significance of, or justification for, the study that includes 

connections to the literature in the area 
3. An articulation of assumptions, limitations and delimitations that is appropriate 

to the context of the research 
4. A description of concepts and ideas that are pivotal to the research 
5. A review of literature that grounds the proposed study and method in theory. 

The theoretical foundation is crucial for doctoral research and the subsequent 
dissertation as it provides the necessary conceptual framework that connects all 
aspects of the inquiry (e.g., problem definition, purpose, literature review, 
methodology and method, data collection, and analysis). 

6. A detailed description of the method that will be used in the study. This 
description will include a clear articulation of how data will be collected for the 
study and how it will be recorded.  

7. A discussion of data analysis procedures likely to be used. It is understood that all 
details cannot be provided in this section, especially in the case of qualitative 
analysis, which tends to evolve as the data is examined. 

 
The proposal will naturally go through a series of drafts during the time that course 
work is being completed. The student and supervisor should be in regular contact 
throughout this period. A final version may be created once the comprehensive 
examination is completed and the committee is satisfied with the direction of the 
research and the student’s preparation for the dissertation research task. 
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Comprehensive Examinations 

Introduction 
Normally the comprehensive examination is undertaken when all courses are completed. 
In some cases preparation for the examination can be started before or during the final 
class. The comprehensive examination normally consists of three questions that are 
developed in the context of the research proposal. The doctoral committee, in 
collaboration with student, constructs the questions. The focus of the questions is the 
proposal and the intent is to provide additional literature research and theoretical 
development. Normally the responses to comprehensive questions can be adapted to fit 
appropriate sections of the dissertation. The focus of the questions should be to 
strengthen the student’s foundation for the dissertation research. 
Details of the Comprehensive Examination Papers 
1. The comprehensive papers and oral examination of the papers are a compulsory 

part of the doctoral program. The work done during the comprehensive 
examination is intended to provide the supervisory committee with evidence that 
the student has read extensively in the area of the proposed research and has 
developed an appropriate research strategy for extending our knowledge in this 
area.  

2. The doctoral committee and student decide on three questions/topics on which 
the student prepares papers. The student should have considerable input into the 
questions/topics for the papers. Normally the questions focus on such items as 
research method in the context of the project; epistemological foundation for the 
dissertation; literature reviewed specific to the project, or some related topic that 
the committee thinks should be included in the dissertation. The content of the 
papers should advance the student's work toward the research project and 
should be directly applicable to the dissertation. 

3. Normally the student writes 3 papers of between 20 and 25 pages (not including 
references). The student is given about one semester (four months) to complete 
the papers and the examination; however, other time frames can be agreed to by 
the committee members, depending on particular circumstances. Committee 
members and the supervisor can suggest literature to be read (especially as the 
questions are being developed), but do not read drafts of the papers or provide 
feedback on them during the writing process. 

4. When the student has completed the three papers, s/he submits the required 
number of copies to the supervisor - one copy for each committee member and 
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supervisor plus an additional copy for the Associate Dean, who will chair the 
examination. The committee members are expected to read the papers in three 
to four weeks. Arranging the date for the examination is the responsibility of the 
supervisor and can be done during the reading period or when the papers are 
distributed, and must be done in consultation with Research & Graduate 
Programs (Faculty of Education) Once the date is established, Research & 
Graduate Programs will arrange a room and ensure that the Associate Dean or 
designate is present to chair the oral examination. 

5. The Associate Dean (or designate) chairs the oral examination. Normally, no 
visitors or other persons are present at the oral examination. During the 
examination the candidate is questioned on the three papers by the members of 
the doctoral committee.  

6. The success of the examination is determined solely by the members of the 
committee. The chair’s role is to facilitate the discussion about the oral 
examination/discussion of papers, and record the outcome. The possible 
outcomes are: (a) Comprehensive examination is complete; (b) Part of the 
comprehensive examination must be repeated or, (c) The comprehensive 
examination is failed and cannot be repeated.  

7. In case (b) where an additional submission must be made, specific details of the 
submission are to be delineated during the discussion of the evaluation. These 
details should be recorded by the Chair. If the examination was chaired a faculty 
member designated by the Associate Dean, the Chair reports the details of 
committee’s findings to the Associate Dean. The Associate Dean creates a letter 
describing the work to be done, and establishing a deadline for submission of the 
work. The Associate Dean will communicate with the doctoral committee 
members as required to ensure clarity of these directions. Once composed, the 
letter is sent to the student and the members of the committee. 

8. In the case of submission of supplementary work, the Associate Dean will 
communicate in writing with the student concerning the requirements of the 
supplementary paper. The Associate Dean will receive the final copies of the 
supplementary paper and distribute them to the committee members with an 
appropriate deadline for evaluation. The committee members will communicate 
with the Associate Dean concerning their evaluations of the paper(s). The 
committee members may decide whether the paper(s) is/are sufficient and no 
further oral examination is required. 
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Procedure for the Comprehensive Examination Oral 

The Comprehensive Examination oral is a formal procedure that frequently takes 
approximately three hours to complete; it is important, therefore to ensure adequate 
time has been allocated to the examination. 
 
1. The Associate Dean or designate chairs the Oral Examination. The Chair calls the 

gathering to order and describes the procedure for the examination. A document 
outlining the procedure should be circulated to the committee members and 
candidate prior to the Comprehensive Examination (see Appendix C). Although 
the Associate Dean is the Chair of the candidate’s research committee, in the 
examination he or she normally adopts the role of a neutral Chair, does not ask 
questions, and does not vote in the evaluation of the examination. The Chair's 
role is to facilitate the examination and evaluation and to ensure fair treatment of 
the candidate. However, in the event of a tied vote, the Associate Dean may 
exercise their rights as an ex officio member of the research committee, and vote 
to break the tie. 

2. The candidate has 5-10 minutes to introduce the work if she/he wishes and may 
use technology for presentation as required. This presentation should provide an 
introduction or overview of the work but not focus on details of the material in 
the papers. The committee members will have read the papers so an extensive 
presentation is not required. 

3. The questioning/discussion on each paper begins with one member of the 
committee followed by other members. Follow up questions by other members 
are allowed/encouraged, if they fit well at a particular time. Each committee 
member asks questions about each paper. All members are expected to be active 
in the questioning. 

4. The questioning/discussion is repeated for the second and third papers. A 
different committee member normally begins the discussion of each paper. 
Questions/discussion on the three papers can overlap, if this approach is 
appropriate. 

5. After the questioning/discussion is completed, the candidate withdraws from the 
room. The committee deliberates on the success of the examination in absence of 
candidate. The committee members alone determine whether the comprehensive 
examination was successful and complete, incomplete and part of the 
examination must be repeated, or failed and cannot be repeated. The evaluation 
of the comprehensive examination is made solely on the merit of the content and 
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oral defense of the papers. 
6. The candidate is called back to the room and informed about the evaluation of 

the committee. The decision is given by the Chair of the examination. 

Research Ethics Approval 

In all cases doctoral research projects involving human participants require approval 
from the Research Ethics Board at the U of R. An application for approval is available 
online at the Research Office web site. In addition an Instructions sheet is available 
online from the Research Office. 
In some projects the research design is such that students themselves, the literature 
and/or other documentary data are the only sources used. In these cases an application 
should be completed and sent to the REB. The REB will send a letter indicating that their 
approval is not required.  
In either case the letter of approval, or the letter indicating approval is not necessary, 
from the REB is crucial to acceptance of the dissertation for external examination. 
Without the letter FGSR will not send the dissertation to the external examiner. As well 
the REB has a policy of not providing retroactive approval for a research project.  

Dissertation Research 

The dissertation research is carried out after approval from the REB and research 
committee has been obtained. In most cases the data gathering process should be 
carried out in four to six months but definitely should not take more than a year. 
Longitudinal projects are not appropriate for doctoral research because of the time 
constraint on the degree program (six years). 
The supervisor and student should be in contact regularly during the data gathering 
procedure. A supervisor may be able to provide guidance about data collection and 
analysis as the data are collected. In addition research procedures sometimes need 
modification and the supervisor should be made aware of any changes that might be 
required. Such changes might include changing the number of participants or changing 
the method(s) used to gather the data, etc. 
Collection and recording of data is a crucial stage in research. Students should collect 
data and record it in a permanent format. Up-to-date backups of all relevant data, 
documents, and drafts must be maintained (a single hard-drive failure can destroy any 
research project if files are not backed up; all computer memory systems fail eventually). 
Researchers are encouraged to keep a log of the progress of their research. Such a 
journal may be crucial when writing the dissertation. 
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Dissertation 

The dissertation presents the introductory description of the project, an extensive review 
of the literature related to it, and a clear description of the methods used to collect data. 
As well, the dissertation will include a synthesis of the data collected, a description of 
the analytical procedures used, and the conclusions reached. The dissertation usually 
ends with a discussion of the implications of the findings of the research, 
recommendations for change in theory or practice as a consequence of the “new 
knowledge” created by the work, and recommendations for future research. This 
description is quite general and the sequence in some dissertations may vary, but all 
these elements of the dissertation research will be present in the final version. 
The writing process will take a different form for each student; however, all students 
normally find the process takes longer than they hope it will. In most cases the 
supervisor (or co-supervisors) works with the student (with little involvement of the 
other committee members) until a first or second draft of the dissertation is complete. 
At that time the dissertation is circulated to all committee members for feedback and 
discussion. However, in some cases, depending on the supervisor, committee members, 
and the student, earlier drafts of the dissertation are shared with all committee members 
for feedback. 

Defense of the Dissertation 

Under no circumstances should a dissertation be put forward for defense if further 
proofreading, copyediting, or substantive revision is required. Submission of the defense 
copy of the dissertation and signing of the “sign-off” sheet by the members of the 
committee indicates that in the opinion of the candidate, the supervisor(s), and each 
member of the research committee the dissertation is complete and correct (i.e., ready 
for binding and placement on the library shelf). The dissertation defense is not to be 
viewed as an opportunity for a final proofreading. 
Once the committee has agreed to approve a dissertation for defense, the work is 
submitted to an external examiner (EE). The EE is recommended by the supervisor and 
committee and should have expertise in the area of the dissertation research and 
experience supervising graduate work. Students can have input into the choice of 
external examiner; however, the final approval of the external examiner comes from the 
Faculty of Graduate Studies and Research. The oral defense of the doctoral dissertation 
is arranged by the Faculty of Graduate Studies and Research, not the Faculty of 
Education. The oral defense is a formal procedure and normally takes between two and 
three hours. The supervisor (or one of the co-supervisors), the candidate and two 
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committee members must be present at the defense. The external examiner may take 
part by electronic means, if he or she is unable to attend in person. 
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Appendix A – Mentor/Student Expectations 

Name of Mentor: 
 
 

DATE 

As your mentor, you can expect me to:  

 Demonstrate commitment to your research and educational program, and offer stimulation, 
respectful support, constructive criticism, and consistent encouragement.  

 

 Have sufficient familiarity with your field or the conceptual approach of research to provide 
guidance as a supervisor. 

 

 Discuss your financial support issues and assist with scholarship applications and/or 
providing advice on academic employment opportunities. 

 

 Provide guidance in the ethical conduct of research and model research integrity.   

 Discuss with you potential challenges associated with balancing work and other activities 
while being a graduate student.  

 

 Provide information about my availability for meetings and expectations about preparation 
for meetings.  

 

 Refrain from asking you to do personal tasks such as running errands, washing my car…etc.    

 Assist you in planning your research program, setting a time frame, and adhering as much as 
possible to the schedule.   

 

 Encourage you to finish up when it would not be in your best interest to stay longer.   

 Be accessible for consultation and discussion of your academic progress and research at a 
minimum of once a term. [On average, our meetings will be held 
____________________________________________________________.] 

 

 Support you in applying for grants, scholarships or conference presentations when adequate 
preparation time and advanced notice time has been arranged. 

 

 Institute a supervisory committee (with appropriate input from you) and prepare for 
committee meetings, which will occur on a regular basis (at least once a year) to review your 
progress and provide guidance for your future work. 

 

 Support you and facilitate the development of the comprehensive questions.   

 Act as a resource about managing program requirements, deadlines, etc.   

 Attend your presentations in appropriate venues and join in associated discussion.   

 Submit recommendations for external examiners for the doctoral dissertation within the 
time frames required by the Faculty of Graduate Studies and Research. 
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 Acknowledge your contributions, when appropriate, in published material and oral 
presentations [Discuss policy regarding authorship, etc. of papers] 

 

 Provide reasonable expectations about work day hours and vacation time in accordance 
with University of Regina policies.   

 

 Clarify my preferred style of communication with students about areas, such as student 
independence, approaches to conflict, direct questioning, and mentoring. 

 

 Explain my expectations for mode of address, professional behaviour (e.g. punctuality), 
when to seek assistance, response to constructive criticism, and academic performance 
expectations. 

 

 Assist you to navigate cultural differences related to norms and expectations.    

 Respond thoroughly (with constructive suggestions for improvement) and in a timely 
fashion to submitted, written work. 

o Timely means to 
me…_____________________________________________________________ 

 

 Promote a research environment that is safe and free from harassment.   

 Assist in managing conflict or differences among members of the supervisory committee.   

 Make arrangements to ensure adequate supervision if I am absent for extended periods, 
e.g. more than a month. 

 

 Encourage you to present your research results within and outside the University. 
[Approximately how often? 
_____________________________________________________________.] 

 

 Provide mentoring in academic writing.   

 Provide advice and mentorship with respect to career opportunities, which may be assisted 
by resources, skills, professional development, and other avenues. 

 

 Other: 
 
 
 
 
 

 

 
Student expectations on following page.



Mentored Doctoral Program Handbook 

University of Regina, Faculty of Education 16 

 

Name of Student:  
 

DATE 

As your student, you can expect me to:  

 Take responsibility for my progress towards my degree completion.   

 Demonstrate commitment and dedicated effort in gaining the necessary background 
knowledge and skills to carry out the thesis. 

 

 At all times, demonstrate research integrity and conduct research in an ethical manner in 
accordance with University of Regina policies and the policies or other requirements of any 
organizations funding my research. 

 

 In conjunction with you, develop a plan and a timetable for completion of each stage of the 
thesis project. 

 

 As applicable, apply to the University or granting agencies for financial awards or other 
necessary resources for the research.  

 

 Meet standards and deadlines of the funding organization for a scholarship or grant.   

 Adhere to negotiated schedules and meet appropriate deadlines.   

 Keep you and the Faculty of Graduate Studies and Research and Faculty of Education 
Research and Graduate Program informed about my contact information. 

 

 Meet and correspond with you when requested within specified time frames.   

 Report fully and regularly on my progress and results.   

 Maintain my registration and ensure any required permits or authorizations are kept up to 
date until the program is completed. 

 

 Be thoughtful and reasonably frugal in using resources.   

 Behave in a respectful manner with peers and colleagues   

 Conform to the University and departmental/school requirements for my program.     

 Meet at regular intervals with my supervisory committee (no less than yearly).   

 Progress to the comprehensive exams and oral examination.    

 Keep orderly records of my research activities.   

 Complete my thesis and course work within timelines specified by the Faculty of Graduate 
Studies and Research 

 

 Return any borrowed materials on project completion or when requested.    
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 Explain to you my comfort with modes of communication (e.g. formal or informal, use of 
questioning) and independent activities. 

 

 Make it clear to you when I do not understand what is expected of me.    

 Describe my comfort with approaches to our academic relationship, e.g. professional versus 
personal.  

 

 Contribute to a safe workplace where each individual shows tolerance and respect for the 
rights of others. 

 

 Respond respectfully to advice and criticisms (indicating acceptance or rationale for 
rejection) received from you and members of my supervisory committee. 

 

 Inform you in a timely manner about any of my presentations to facilitate attendance.   

 Discuss, with you, my career plan and hopes for professional growth and development.   

 Provide you with adequate preparation time and advanced notice when I need assistance  
applying for grants, scholarships or conference presentations. 

 

 Acknowledge your contributions, when appropriate, in published material and oral 
presentations [Discuss policy regarding authorship, etc. of papers] 

 

 Other: 
 
 
 
 

 

 
 
 
 

 
 

     

supervisor signature    supervisor print name    date 
 
 
 

 
 

     

student signature    student print name    date 
 
 

 

 
(Adapted from University of British Columbia. (2014). Supervisor responsibilities. Retrieved from: 

https://www.grad.ubc.ca/faculty-staff/information-supervisors/supervisor-responsibilities ) 



Mentored Doctoral Program Handbook 

University of Regina, Faculty of Education 18 

Appendix B – Thesis Hours Activity Agreement 
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Appendix C – Procedure for Comprehensive Examination 

Comprehensive Examination for Doctoral Students 
Faculty of Education 
University of Regina 

Procedure 
 

1. The Associate Dean of Research and Graduate Programs (or designate) chairs 
the Oral Examination. The Chair calls the gathering to order and describes the 
procedure for the examination. This document outlining the procedure should 
be circulated to the committee members and candidate prior to the 
Comprehensive Examination. In the examination the Chair is neutral in this 
process, does not ask questions as part of the examination and does not vote in 
the evaluation of the examination. The Chair's role is to facilitate the 
examination and evaluation; and, to ensure fair treatment of the candidate. 

2. The candidate has 5-10 minutes to introduce the work if she/he wishes and 
may use technology for presentation as required. This presentation should 
provide an introduction or overview of the work but not provide details of the 
material in the papers. The committee members have read the papers so an 
extensive presentation is not required. 

3. The questioning/discussion on each paper begins with one member of the 
committee followed by other members of the committee. Follow up questions 
for other members are allowed/encouraged, if they fit well at a particular time. 
Each committee member asks questions about each paper. All members are 
expected to be active in the questioning. 

4. The questioning/discussion is repeated for the second and third papers. A 
different committee member normally begins the discussion with each paper. 
Questions/discussion on the three papers can overlap, if this approach is 
appropriate. 

5. After the questioning/discussion is completed, the candidate withdraws from 
the room. The committee deliberates on the success of the examination in 
absence of the candidate. The committee members alone determine whether 
the comprehensive examination was successful and complete; incomplete and 
requires that part of the examination must be repeated; or failed and cannot be 
repeated. The evaluation of the comprehensive examination is made solely on 
the merit of the content and oral defense of the papers. 

6. The candidate is called back to the room and informed about the committee’s 
evaluation. 


