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AUTHOR NOTE 

This document was prepared by the Office of Research and Graduate Programs, 

Faculty of Education, University of Regina and is designed to be used in concert with the 

Faculty of Education Practicum Report Template. 

We welcome and encourage users of the guide to contact our office with any 

comments, concerns, corrections, or questions. Please address correspondence about 

this guide to:  

Office of Research and Graduate Programs 

Faculty of Education Student Services, ED 355 

University of Regina 

Regina SK  S4S 0A2 

CANADA 

 

Phone: (306) 585-4502 

E-mail: Ed Grad@uregina.ca 

 

This document is a guide only. Please refer to the Graduate Academic Calendar as 

the official record of the policies and procedures of the Faculty of Graduate Studies and 

Research. https://www.uregina.ca/gradstudies/current-students/grad-calendar/index.html  

 

Please note: An “author’s note” is not usually part of, nor is it necessary for, a 

practicum report and isn’t included in the Practicum Report Template. 

 

 
 
 

mailto:edgrad@uregina.ca
https://www.uregina.ca/gradstudies/current-students/grad-calendar/index.html
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ABSTRACT 

The abstract is a concise summary of the practicum report that will allow future readers 

to briefly survey the contents of your report. The abstract should include a brief 

description of the placement, the procedures followed, and summarize any conclusions 

you reached at the end of the practicum. An abstract for a practicum report must: 

 be “written as a single paragraph without indentation of the first line” (American 

Psychological Association, 2020, p. 38); 

 be maximum 250 words, double-spaced; 

 not contain any tables, graphs, or illustrations; and  

 Include a list of three to five key words to aid the University Library in cataloging 

your abstract and readers in locating your report.  

 

For example:  

The Guide for Practicum Placements and Practicum Reports was created as a support 

document to assist students in the practicum route of an Education graduate program at 

the University of Regina.  

Key words: practicum, practicum report, APA style 
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Not having learned it is not as good as having learned it; having learned it is not as 

good as having seen it carried out; having seen it is not as good as understanding it; 

understanding is not as good as doing it. The development of scholarship is to the 

extreme of doing it, and that is its end and goal. He who carries it out, knows it 

thoroughly. 

Xun-zi (Xun Kuang), The Works of Hsüntze, Book 8 

 

1. INTRODUCTION 

The practicum is designed for students seeking a hands-on approach to complete their 

Master of Education (MEd) degree. The practicum-based degree program combines 

course work and a field-based component, along with a final report. The field-based 

component occurs at the end of the student’s program, when most or all of the required 

coursework is complete. The nature and scope of the field-based portion of the program 

is carried out under the direction of a Faculty Supervisor and on on-site Professional 

Associate. Practicum experiences will vary.  

The 30.0 credit-hour MEd in Educational Psychology (EPSY) Practicum Route 1 

“Psychology in Education” and Practicum Route 2 “Counselling” the practicum will 

generally require between 150 and 200 hours of work in the field (effective 2021 Fall the 

hours in the field will increase to 300 – 400 hours). 

2. PROGRESS IN THE PRACTICUM ROUTE: SEQUENCE OF STEPS 

1. At the time of admission, the student will be assigned a Faculty Supervisor.  

2. The student will complete all required courses in the program. Permission may 

be granted to complete the practicum before the completion of all course 
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work, but this must be discussed and approved by the Ed Grad office in 

advance.  

3. The student will discuss the practicum placement with the Faculty Supervisor and 

identify a potential Professional Associate. Please note, the Ed Grad office has 

limited resources on practicum placements. It is the student’s responsibility 

to discuss their placement with their Supervisor.  

4. To obtain practicum approval, the student must submit the following to the Ed 

Grad Office at least four weeks prior to the beginning of the practicum 

(Appendix A): 

a. Practicum proposal (Appendix B), written under the direction of the 

Faculty Supervisor and Professional Associate.  

b. CV of Professional Associate, if more than three years has passed since 

last accredited with the Faculty of Graduate Studies and Research.  

c. Practicum contract signed by the student, Professional Associate, and 

Faculty Supervisor (Appendix C) 

d. Student Work Placement Health & Safety Checklist (Appendix D), signed 

by a representative at the practicum location 

e. Schedule “B”, Work-Based Learning Consent and Agreement (Appendix 

D), signed by the student 

f. Proof of Insurance, if required by the practicum location (Appendix E ) 

5. Upon review of the above documents, a recommendation will be made to the 

Associate Dean, Faculty of Education, and subsequently the Faculty of Graduate 

Studies and Research for approval.  

6. The Faculty of Graduate Studies and Research will send approval of 

Accreditation to the Professional Associate.  

7. The Ed Grad office will schedule practicum hours and contact the student to 

register in ED 902.  
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8. The Ed Grad office will contact the Professional Associate at the beginning of the 

practicum with a copy of this Guide and the Practicum Evaluation form 

(Appendix F). 

9. Towards the end of the practicum, the Ed Grad office will contact the Professional 

Associate and student.  

10. The Professional Associate will fill out and return the Practicum Evaluation form 

to the Ed Grad office. The evaluation form will be forwarded to the Supervisor.  

11.  If the practicum has been completed to the Supervisor’s satisfaction, the 

Supervisor will award a grade of “C” (Complete) for ED 902.  

12. The student will write a comprehensive practicum report based on their 

experience with the practicum field work, and submit to Faculty Supervisor for 

review (Appendix G and Appendix H).  

13. When the Faculty Supervisor is satisfied with the practicum report, the student 

will provide the Professional Associate with a copy for review. 

14. When the Faculty Supervisor and Professional Associate are satisfied with the 

practicum report, they must sign the Certification of Practicum Work form 

(Appendix I). The Supervisor and Professional Associate may e-mail (from an 

official work address) the Ed Grad office their approval in place of a signature.  

15. The Faculty Supervisor or student will submit the final version of the practicum 

report and signed Certification of Practicum Work to Ed Grad office by the 

appropriate deadline (Appendix A). Reports can be submitted in person or by e-

mail to edgrad@uregina.ca.  

16. If the practicum report and signed paperwork is submitted to EdGrad office in the 

same semester as the student completes the field-based portion of practicum, the 

student will not be required to register for Maintenance of Candidacy. 

 

mailto:edgrad@uregina.ca
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HOWEVER, 

If the practicum report and signed paperwork is submitted to the EdGrad 

office in a semester subsequent to the field-based portion of the practicum 

the student is required to register for Maintenance of Candidacy (either 

GRST 995AA Full-time Maintenance equal to 6.0 credit hours tuition or 

GRST 995AB Part-time Maintenance equal to 3.0 credit hours tuition 

depending on their student status and circumstances). 

17. The Ed Grad Office will forward all paperwork to FGSR. Students may request a 

letter of completion from FGSR once final grades have been submitted and all 

paperwork has been submitted.  

18. The student will Apply to Graduate: 

https://www.uregina.ca/student/registrar/graduation-

convocation/graduation/steps.html   

3. THE FACULTY SUPERVISOR 

The Faculty Supervisor is the student’s primary contact and initial source of guidance 

in the selection of practicum and Professional Associate.   

The Supervisor is expected to monitor the student’s progress in the field, and be 

available for consultation with either student or Professional Associate. The Faculty 

Supervisor will work with the Professional Associate in reading and evaluating the 

student’s final report, ensuring any revisions are completed in a timely manner, and 

signing necessary paperwork.   

https://www.uregina.ca/student/registrar/graduation-convocation/graduation/steps.html
https://www.uregina.ca/student/registrar/graduation-convocation/graduation/steps.html
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4. THE PROFESSIONAL ASSOCIATE 

A Professional Associate is an individual who has demonstrated expertise related to 

the student’s practicum, and is willing to extend this expertise to the student through 

supervision during the practicum. The Professional Associate must have at least a 

Master’s degree or equivalent, and must be a member of a specific regulatory body (e.g. 

the Saskatchewan College of Psychologists). 

Working collaboratively with the Faculty Supervisor and the student, the Professional 

Associate will: 

1. assist in shaping the practicum to meet the needs of the student and their program, 

with consideration of the needs of the practicum setting 

2. provide regular Supervisory contact with the student, and inform the student and 

Faculty Supervisor at agreed upon regular intervals on the progress of the 

practicum experience 

3. Work with the Faculty Supervisor in reading and evaluating the student’s final 

report, ensuring any revisions are completed in a timely manner, and signing 

necessary paperwork.   

In selecting the practicum, the Faculty Supervisor, student and Professional Associate 

must be aware of potential (whether real or perceived) conflicts of interest.  This 

includes, but is not limited to, the following: 

1. Placement where anyone in a position of authority impacting on the practicum can 

be viewed as having a close personal relationship with the student.  
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2. Placement in a different division of a large institution at which the student is 

normally employed, at which the following criteria must be met:  

a) the duties related to the placement are largely outside the normal duties 

performed in regular employment; 

b) the practicum takes place separate from the student’s normal hours of 

employment;   

c) the student is not paid, in salary or in kind, for performing the duties 

associated with the practicum; and 

d) the practicum associate (i.e., the external supervisor of the practicum) is 

not in the normal reporting structure associated with the student’s paid 

employment in the agency.  

5. THE PRACTICUM PROPOSAL 

Proposals are intended to assist in clarifying regarding the practicum, and provide a 

short, but comprehensive, outline of the field work with the following points:  

1. information about the practicum setting,  

2. timeline with specific dates and working hours, 

3. purpose of the practicum, 

4. anticipated learning objectives, 

5. methodology and activities to be carried out, and 

6. ethical considerations. Please refer to the practicum proposal outline, Appendix B. 

6. THE PRACTICUM CONTRACT 

The purpose of the contract between the Supervisor, Professional Associate and the 

student. 

The contract should include the following details: 

1. Dates and working hours of the practicum 

2. duties of the student, Professional Associate, and Supervisor,  
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3. signatures of each party; refer to the practicum contract outline, Appendix C. 

The original paperwork must be delivered to the Ed Grad office at least four weeks prior 

to the practicum start date.  

7. RESEARCH ETHICS APPROVAL 

If any aspect of the field-based work involves research with human subjects, then 

ethics approval from the University Ethics committee must first be obtained. In 

completing ethics forms, students should work closely with their Faculty Supervisor. 

Forms can be obtained at the following link: https://www.uregina.ca/research/for-faculty-

staff/ethics-compliance/human/ethicsforms.html 

8. EVALUATION OF A FIELD-BASED PRACTICUM 

Professional Associates will evaluate the students on their performance in the field. 

Any concerns during the practicum should be discussed promptly with the student and 

Faculty Supervisor. The practicum is graded on a on a pass-fail basis by the Supervisor, 

and if any part of the practicum is deemed unsatisfactory, may have to be repeated by the 

student. 

9. THE PRACTICUM REPORT 

All practicum students are required to submit a comprehensive written report based 

on their field experiences- see Appendix G for a sample outline.  

The report must satisfy the general standards of scholarly writing as set by the Faculty 

of Graduate Studies and Research and Faculty of Education. These standards include: 

 clarity of purpose and rationale 

https://www.uregina.ca/research/for-faculty-staff/ethics-compliance/human/ethicsforms.html
https://www.uregina.ca/research/for-faculty-staff/ethics-compliance/human/ethicsforms.html
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 coherence and logic of organization 

 Accuracy and completeness of sentence and paragraph construction, and  

 accuracy and completeness of all sections 

 

10. FORMATTING THE PRACTICUM REPORT 

The report must adhere to the most recent edition of the Publication Manual of the 

American Psychological Association.  The report must also be formatted as follows:  

 title page addressed to FGSR (Appendix H) 

 sections in the following order: Title Page, Abstract, Acknowledgement, 

Dedication, Table of Contents, List of Tables, List of Figures, List of Plates, 

List of Appendices, List of Abbreviations, Body of the Report, List of 

References, Appendices.  

 length of Abstract may not exceed two double-spaced pages, including key 

words 

 length and content of Acknowledgements may not exceed one double-spaced 

page and is limited to acknowledge Supervisor, committee members, faculty, 

staff, fellow students/colleagues, as well as scholarships and awards 

 length and content of Dedication may not exceed one double-spaced page 

 12 point fonts in Times, Times New Roman, Arial, or Courier are 

recommended for main text. Smaller font may be used for footnotes, graphs, 

etc. 
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 Your report should be divided into three sections. The title page is the first 

section and is not numbered.  

 Everything from the abstract to the list of abbreviations is the second section, 

numbered with lower case Roman numerals (e.g. i, ii, iii…).  

 The body of the report is the third section, numbered with Arabic numerals 

(e.g. 1, 2, 3…) at the top right of the page.  

 Margins must be 1.5 inches on the left, and 1.0 inches on the top, right, and 

bottom. Note this also includes page numbers.  

 References may only include works cited in the text of the report.  

 If your practicum involved research with human subjects, the Research Ethics 

Board approval form must be included in the appendices.  

The accepted length of a practicum report is in the order of 20-40 pages, excluding 

appended material. Reports of previous practica are published in the Dr John Archer 

Library.  Students are encouraged to review these to use as a reference guide as they 

write their own reports. Another resource to support you as you write your practicum 

report is the Practicum Report Template. 

11. EVALUATION AND DISTRIBUTION OF THE REPORT 

Students are responsible for completing their report in a timely manner in the same 

semester of the practicum or the semester immediately following the practicum 

experience.  The practicum report must pass through levels of approval prior to final 

submission to the Faculty of Graduate Studies and Research for graduation. This process 
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may take several weeks to complete, so it is the responsibility of the student to 

ensure that all paperwork is completed on time, allowing enough time for revisions.  

1. The Faculty Supervisor and Professional Associate must review the first draft of 

practicum report. Normally, the Faculty Supervisor will require at least two weeks 

to review the draft practicum report.  

2. When the Faculty Supervisor and Professional Associate are satisfied with the 

practicum report, they must each sign the Certification of Practicum Work form. 

3. The Faculty Supervisor will submit (or direct the student to submit) the practicum 

report title page and the signed Certification of Practicum Work to the Ed Grad 

office.  

4. The Ed Grad office will review the title page to ensure it meets all requirements 

and, if necessary, request changes from the student.  

5. The Ed Grad Office will forward all necessary practicum completion paperwork 

to the FGSR for approval.  

6. The student will Apply to Graduate: 

https://www.uregina.ca/student/registrar/graduation-

convocation/graduation/steps.html  

 

https://www.uregina.ca/student/registrar/graduation-convocation/graduation/steps.html
https://www.uregina.ca/student/registrar/graduation-convocation/graduation/steps.html
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APPENDICES 

APPENDIX A: SUBMISSION DEADLINES 

 

Term in which you want 

your practicum to take 

place: 

Fall 

(September to 

December) 

Winter 

(January to 

April) 

Spring/Summer 

(May to August) 

Practicum proposal, contract, 

and other paperwork is due 

one month prior to the first day 

of the practicum, or by:  

August 1 December 1 April 1 

 

Term in which you submit 

your final practicum report 

and paperwork:  

Fall 

(September to 

December) 

Winter 

(January to 

April) 

Spring/Summer 

(May to August) 

FINAL Practicum report and 

signed Certification of 

Practicum Work is due by:  

December 15 April 21  August 21 

Apply to Graduate by  

https://www.uregina.ca/student

/registrar/graduation-

convocation/graduation/steps.h

tml :  

January 31 

(Spring) 

July 31 (Fall) January 31 

(Spring) 

https://www.uregina.ca/student/registrar/graduation-convocation/graduation/steps.html
https://www.uregina.ca/student/registrar/graduation-convocation/graduation/steps.html
https://www.uregina.ca/student/registrar/graduation-convocation/graduation/steps.html
https://www.uregina.ca/student/registrar/graduation-convocation/graduation/steps.html
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APPENDIX B: PRACTICUM PROPOSAL OUTLINE  

 

1. Introduction 

2. Student Information 

3. Supervisor Information 

4. Professional Associate Information (Please note: the Professional Associate must 

provide a current CV to be approved for accreditation by the Faculty of Graduate 

Studies and Research for your specific practicum.) 

5. Practicum Setting Information 

6. Timeline and Hours for the Practicum 

7. Purpose and Anticipated Learning Objectives 

8. Significance or Value of the Fieldwork 

9. Anticipated Learning Objectives 

10. Methodology and Activities to be Carried Out 

11. Ethical Considerations 

12. Evaluation (must refer to the Evaluation of a Field-based Practicum form to be 

completed by the Professional Associate at the end of the placement and Certification 

of Practicum Work form to be signed by the Professional Associate and Faculty 

Supervisor on review of the practicum report). Include dates for report submission to 

Faculty Supervisor, dates reviewed report will be returned to the student and date to 

be returned by the Professional Associate. 

13. Sample Release Forms (if required) 

14. Other 
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APPENDIX C: PRACTICUM CONTRACT OUTLINE 

Practicum Contract/Letter of Agreement among  

Name of the Practicum Placement (the Agency) 

and 

Name of the Student (the Student) 

and  

the Faculty of Education, University of Regina (the University). 

Date of Agreement 

This practicum contract/letter of agreement is in regard to the provision of a practicum 

placement at the Agency for the Student as a placement for the completion of the 

requirement of a master of Education in Educational Psychology degree from the 

University. 

The Agency agrees to provide a practicum placement beginning on Start Date and ending 

on End Date. Insert particulars of hours of work schedule and practicum credit hours (e.g. 

3.0 credit hours) here. 

The learning objectives and duties of the Student shall be: 

 List learning objectives and duties here. 

 Provide first draft of practicum report to the Faculty Supervisor on __date__. 

The Agency shall provide: 

1. List opportunities for learning provided by the Agency here. 

2. Opportunities for the Professional Associate to observe the Student and review 

and critique the professional conduct of the Student. 

3. A final, written evaluation of the Student’s performance in the form of the 

EVALUATION OF FIELD-BASED PRACTICUM EXPERIENCE form. 

4. A signed review of the Student’s practicum report on ___date___ in the form of 

the CERTIFICATION OF PRACTICUM WORK form. 

The University shall provide: 

Regular contact with the Faculty Supervisor during the practicum placement and 

advising on the written practicum report. The Faculty Supervisor will return the 

reviewed written practicum report to the Student on ___date____. 

Procedure for Amending the Contract/Letter of Agreement: Any necessary amendments 

to this Agreement will be made through consultation with the Agency, the Student, and 

the University, and must receive the approval of the Faculty of Graduate Studies and 

Research. 

Student Name Student Signature Date 

Professional Associate Name Professional Associate Signature Date 

Faculty Advisor Name Faculty Advisor Signature Date 
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APPENDIX D: HR SAFETY FACT SHEET 
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APPENDIX E: WCB FACT SHEETS 
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APPENDIX F:  

STUDENT WORK PLACEMENT HEALTH & SAFETY CHECKLIST 

AND WORK-BASED LEARNING CONSENT AND AGREEMENT 

 



 

 

 
STUDENT WORK PLACEMENT HEALTH & SAFETY CHECKLIST 

 

Student Name:       

Work Placement Organization:       

Address:       

Telephone       
  

Contact for compliance with the requirements of Health & Safety Legislation: 

Name       

Position       
 

If “No” to any of the following please use the reverse of form, or attach additional pages, to clarify. 

(Check as appropriate) Yes No 

1. Do you have a written health & safety policy?   

2. Do you have an occupational health committee?   

3. Do you ensure health & safety related training is provided for people working in your 
 undertaking including use of vehicles, plant & equipment, and will you provide all 
 necessary health and safety training for the placement student?   

4. Is the organisation registered with the Workers’ Compensation Board?   

Risk Assessment   

5. Have you carried out risk assessment of your work practices to identify possible 
 risks whether to your own employees or to others within your undertaking?    

6. Are risk assessments kept under regular review?   

7. Are the results of risk assessment implemented?    

Accidents and Incidents   

8. Is there a formal procedure for reporting and recording accidents and incidents?    

9. Are procedures in place in the event of serious and imminent danger to people at 
 work in your undertaking?    

10. Will you report to the university all recorded accidents involving placement students?   

11. Will you report to the university any sickness involving placement students, which 
 may be attributable to the work/learning activities?   

 

Signature: 
 

Position:       

Name:       Date:       

Thank you for completing the questionnaire.  Please ask the student to return it to: 

Faculty of Education,  
Office of Research and Graduate Programs, ED 355 
University of Regina 
 
 



 

 

 
Schedule “B” 

Work-Based Learning Consent and Agreement 

INTRODUCTION: Work-based learning is a program where a student is placed with a local employer as 

part of a school course. Students are not paid. 

The Workers’ Compensation Board (the Board) has signed a memorandum with Saskatchewan Learning and 

has passed a policy under authority of The Workers’ Compensation Act, 1979 (the Act) with a view to 

ensuring that a student participating in Saskatchewan in a program and for whom the following consents and 

agreement are completed, is eligible for worker’s compensation and is subject to legal rights, benefits, 

obligations and restrictions while placed with a local employer, as if the student was a worker in the course of 

employment. Workers’ compensation is a collective liability no-fault protection plan for workers injured or 

killed by a chance event. Benefits (including long-term benefits) may include some compensation for medical 

expenses, lost future wages, permanent functional impairment and death. 

The Act provides that neither a (student) worker nor the (student) worker’s dependants may sue any 

employer or another worker covered by workers’ compensation, with respect to an injury sustained by 

the (student) worker in the course of employment. Information for obtaining a copy of the Act, the Board 

policy and the memorandum which more particularly detail the rights and obligations of students, may be 

obtained by phoning the Practical and Applied Arts Co-ordinator at Saskatchewan Learning (Regina 

information 787-6030). 

CONSENTS AND AGREEMENT 

The student and (if the student is a minor) the student’s parent/guardian 

(a) consent to the student participating in a work-based learning assignment associated with the 

course described as: ED 902 Practicum. 

while placed with                                                                                              (the local employer) 

(b) consent to the Minister having applied on behalf of the student to the Board for an order that 

the student be brought within the scope of the Act as a worker; and 

(c) agree (in consideration of receiving workers’ compensation coverage at no cost to the student) 

with the local employer and workers covered by the Act, the relevant school, post-secondary 

institution, or community-based organization and with Saskatchewan Learning and the Board, to be 

subject to the legal rights, benefits, obligations and restrictions while placed with the local 

employer more particularly described in the above introduction. 

Dated at                                                  , Saskatchewan this            day of                          , 20      . 

Signatures: 

              

Student (individual over 18)     Witness (for a student 18 or older) 

Student ID #          
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APPENDIX G: WCB AGREEMENT SCHEDULE “C” 
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APPENDIX H: REQUEST FOR CERTIFICATE OF INSURANCE FORM 

 



 

 

Request for Certificate of Insurance 
 

This form is to be completed by faculty or staff who require evidence of the University of 
Regina’s property and/or liability insurance for external parties.  Please complete the shaded 
information boxes below and send the form to Financial Services by email to 
robert.sonder@uregina.ca or by fax to (306) 585-5140. 

 
 Person requesting this certificate       
 Campus telephone number       
 Date       
 
University Contact Information 
1a. University Name University of Regina 
1b. Street Address 3737 Wascana Parkway 
1c. City Regina 
1d. Province Saskatchewan 
1e. Postal Code S4S 0A2 
1f. Contact Name Bob Sonder 
1g. Title Financial Analyst, Budget/Treasury 
1h. Phone Number 306-585-5351 
1i. Fax Number 306-585-5140 
1j. E-Mail address robert.sonder@uregina.ca 
 
Certificate Holder Contact Information 
(i.e. who is requesting the proof of insurance coverage?) 
2a. Organization Name  
2b. Street Address  
2c. City  
2d. Province/State  
2e. Postal Code/Zip Code  
2f. Country  
2g. Contact Name  
2h. Title  
2i. Phone Number  
2j. Fax Number  

2k. E-Mail address  
 
3a. When is the certificate required  
 
4a. Should this certificate be 

automatically renewed next year 
(Yes or No)? 

 

 
Describe the Nature of Operations for this Certificate 
5a. Describe the specific activity  
5b. Date(s) of the activity  
5c. Who is performing the activity?  
5d. Location of the activity  

Continued, page 2 

University of Regina 
 

mailto:lamont.stradeski@uregina.ca


 

 

 

Limit(s) and Type(s) of Insurance Required ($ Millions) 
6a. General Liability       
6b. Does the certificate holder need 

to be identified as an “Additional 
Insured” for General Liability (Yes 
or No)? 

      

6c. Errors & Omissions       
6d. Property       
6e. Does the certificate holder need 

to be identified as an “Additional 
Insured” for Property (Yes or No)? 

      

6f. Excess Property       
 
7a. Please record any Special 

Instructions here. 
      

 
 Subscriber Number 26 
 
Insur_cert_request.doc 

 

Page 2 of 2 
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APPENDIX I: PRACTICUM EVALUATION FORM 

 



   

 

EVALUATION OF FIELD-BASED PRACTICUM EXPERIENCE 
 

Name of Candidate:  Area of Specialization:  

Date of Evaluation:  

Practicum period from  to  

 
 
Overall performance of professional duties Fair Good Very Good Excellent 
     

General Professional Development shown in the area of specialization          

          

Evidence of expanded knowledge in the area of specialization          

          

Development in social skills and interpersonal relationships          

          

Ability to organize efforts and complete assigned work promptly          

          

Capacity for self-direction          

          

Evidence of self-reflection and inner personal growth          

 
 

 OVERALL RATING PASS   

     

  FAIL   

 
Additional Comments:  

  
  

  
  

  
  

 
 
Signature of Professional Associate:  Name of Professional Associate:  
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APPENDIX J: SAMPLE OUTLINE FOR THE PRACTICUM REPORT 

1. Title Page (must include: as outlined in the Practicum Guide) 

2. Abstract (must include: maximum two pages, double-spaced, must end with a list of 

keywords to facilitate automated information retrieval for the University Library) 

3. Acknowledgements (must include: maximum one page, double-spaced; consisting of 

formal acknowledgements, i.e. Supervisor, faculty, staff, editors, fellow students, etc.; 

reference to scholarships, teaching assistantships, awards, etc.) 

4. Dedication (optional: maximum one page, double-spaced; to recognize the support of 

family, friends, and others who supported your work) 

5. Table of Contents (must include) 

6. List of Appendices (if there is more than one item in the appendices, there must be a 

list of appendices)1 

7. Body of the Report2 

7.1. Introduction: background, preparation 

7.2. Practicum Objectives: learning objectives, practicum intent and purpose 

7.3. Practicum Overview: practicum setting, practicum structure, responsibilities and 

roles 

7.4. Practicum Observations: the assessment / counselling process, professional 

development, personal growth, ethical considerations and issues 

7.5. Practicum Summary and Conclusions (including future learning opportunities) 

8. References (must include)3 

9. Appendices (must include)

                                            
1 The “front matter”, that is the Title Page, Abstract, Acknowledgements, Dedication, Table of Contents, 
and List of Appendices ( sections 1 through 6 above) follow the same general arrangement as required by 
the Faculty of Graduate Studies and Research for a Thesis and are the accepted standard for thesis, 
project, and practicum reports within the Faculty of Education. 

2 The arrangement of items in this section is at the discretion of the Faculty Supervisor. 

3 The “end matter”, that is the References and Appendices (sections 9 and 10 above), follow the same 
general arrangement as required by the Faculty of Graduate Studies and Research for a Thesis and are the 
accepted standard for thesis, project, and practicum reports within the Faculty of Education. 
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APPENDIX K: PRACTICUM REPORT TITLE PAGE 

 

 



 

 

PRACTICUM REPORT TITLE 

IF NECESSARY, CONTINUE TITLE ON THIS LINE 

 

 

A Practicum Report 

Submitted to the Faculty of Graduate Studies and Research 

In Partial Fulfillment of the Requirements 

For the Degree of  

 

 

Master of Education  

in  

Educational Psychology 

University of Regina 

 

 

By 

First Middle Last Name 

Regina, Saskatchewan 

Month, Year 

 

 

 

Copyright Year:  F. M. Last Name 
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APPENDIX L: CERTIFICATION OF PRACTICUM WORK FORM 

 

 



 

 

 

 

 
CERTIFICATION OF PRACTICUM WORK FORM 

 

Student Name:  

Degree Program: Master of Education in Educational Psychology 

Practicum Title:  

We, the undersigned, certify that the above named student has successfully fulfilled  
all the requirements of the practicum placement and has satisfactorily demonstrated  
knowledge of the field as agreed to under the Practicum Contract. 

SUPERVISOR(S): 

     

Supervisor Title, Name, Department, Level of Accreditation  Signature  Date 

     

Supervisor Title, Name, Department, Level of Accreditation  Signature  Date 

     

PROFESSIONAL ASSOCIATE(S): 

     

Title, Name, Organization  Signature  Date 

     

Title, Name, Organization  Signature  Date 

 
 

OFFICE USE ONLY: 

The undersigned has received the Evaluation of a Field-based Practicum Experience and the corrected final 
version of the practicum report, and finds that all program requirements have been satisfied. 

DEPARTMENT HEAD (or Designate): 

Dr Twyla Salm     

Associate Dean, Office of Research & 
Graduate Programs 

 Signature  Date 

 

 

 
 


