
 

Long Service Excellence Award 
Terms of Reference 

Purpose 
The Faculty of Engineering and Applied Science Long-Service Excellence Award seeks to recognize academic and non-
academic staff members who have distinguished themselves over their years of service with outstanding contributions 
to the Faculty’s academic mission of teaching and research, or who have supported the academic mission through 
exceptional work demonstrating commitment and professionalism. 

Award Criteria 
Nominees may be exceptional in one or more of the following ways: 

 by having made outstanding contributions to the academic mission 

 by having made outstanding contributions in support of the academic mission; 
 by having demonstrated a level of professionalism and commitment that extends beyond the requirements 

of their position; or 

 by having made a positive, lasting impact on students, staff, or other Faculty of Engineering and Applied Science 
constituents. 

The Award is open to academic and non-academic staff who have been employed in the Faculty of Engineering and 
Applied Science for at least ten (10) years. 

Nomination Process 
The nomination package must include the nomination form, a letter of nomination, two (2) letters of support, and a 
recent Curriculum Vitae or Résumé of the nominee. Details of some of these requirements are provided below. 

a) Nomination Form 
Nominations may be made by tenure-track or tenured academic staff, or by non-academic staff members who 
are not in term positions. The nominator and nominee should complete the Faculty of Engineering and Applied 
Science Award  Nomination Form.  

b) Nomination Letter 
A letter of nomination from the nominator should describe how the nominee meets the selection criteria. The 
letter of nomination should: 

 introduce the nominee; 

 explain in what capacity the nominator knows the nominee; 
 describe in which way(s) the nominee has demonstrated distinguished service over the course of their 

career; 

 provide specific examples for support – direct quotations may be used; 

 be no more than two pages in length and use 12 point font. 

https://ursource.uregina.ca/private/science/procedure/index.html


 

c) Letters of Support 
Two letters of support must be included with each nomination, signed and dated by the letter writer. Letter 
writers should have direct knowledge of the nominee's career accomplishments. Letter writers can be current 
or former colleagues or collaborators, students, or anyone else familiar with the nominee’s work. A letter of 
support should not be written by the nominator. Furthermore: 

 letters of support must be no more than two pages in length and use 12 point font; 
 each letter must include contact information for the writer (email and/or telephone). 

Eligibility 

The Faculty of Engineering and Applied Science Distinguished Long-Service Excellence Award is open to academic 

and non-academic staff who have been employed in the Faculty for at least ten (10) years. 

Selection Committee and Award Recommendation 

The Faculty Scholarship Committee will review the nominations and supporting materials to determine who they 

recommend for the award.  The name of the successful nominee, along with a brief rationale for the recommendation, 

will be sent to the Dean by the Committee Chair. 

 

Award Recipient 
The award recipient will be announced at the Faculty Council in spring.  The winner will receive a plaque and $2,000 to 
support their teaching and research activities. 
 

Nomination Deadlines 
Nominations will open late September; nominations, with all supporting documents, must be submitted to the 
Dean’s Office via email by noon CST December 15. 
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