University of Regina

Request for Event Parking Facilities

Part I

Please read the Event Policy on the University of Regina website, www.uregina.ca/ancillaries/parking.

A surcharge may apply to cover additional administration costs if the parking request is made less than ten working days prior to the event.

All approvals of requests are subject to Parking & Transportation Services’ discretion.

Note:  Application is to be completed by the Department / Faculty / Student Union / Colleges through whom the event is arranged.

Please print, complete then fax your application to 585-5501 or email the application to uparking@uregina.ca
Parking requests are not guaranteed and are subject to Parking & Transportation Services discretion.  P&TS will do their best to accommodate all parking requests.

User - groups definition: (Please circle the appropriate box that describes your event best)

	U of R / Fed. Colleges events
	Research Units
	U of R / Fed Colleges sponsored events


	External (affiliated with the Univ)

Determined by purpose of event 
	Professional External
	Non-profit groups (have registered number)


Dept/Faculty/S.U. :

______________________________________________

Dept/Faculty/S. U. Contact:
____________________
Contact phone number:
__________________









Email address:
__________________

Nonprofit number:

______________________
Application Date:

______________________

Event:


_________________________________________________________________________

Briefly explain the purpose of this event and connection and benefit to the University and / or Federated College:

______________________________________________________________________________________________________

______________________________________________________________________________________________________

______________________________________________________________________________________________________

Date of Event: __________________________________________
Time of Event: ____________________________

Event Location:


___________________________________________

Will admission be charged?
______________________
Is there a registration fee?
________________

Lot(s) preference:

___________________________________________

Number of attendees:

_____________

Number of spaces needed:
_____________

Please check your choice of parking options:

____ Permits


____ Visitor Pay Lot (Lot 8)   _____ Dr. William Riddell Parkade   ___CKHS Parkade   ____ Meters   ___Lot 4 PHA

____ Flat Lot Rate  (eg. non-profit, sponsored, varsity games, U of R / Fed. Colleges events where fees / admission is charged)

___ Suspension  (eg. U of R / Federated Colleges Lectures, student orientations, etc.)

University of Regina

Request for Event Parking Facilities

Part II

Please state who is to be invoiced / foapal number:

(Name)______________________________






  ______________________________________

 (Address)______________________________

 ______________________________________

 ______________________________________

(Foapal)_________________________________

Please fax (585-5501) or email a copy of this form after it has been signed and dated. 

_______________________________________________




(signature)



(date)

P&TS Use Only:  Groupwise Calendar: __, Enforcement calendar:___, Reply: ___, Sign: __, Website:___
	Group Type
	Available parking facility choices / rate

	Non-profit, U of R / Fed. Colleges sponsored events, U of R / Fed. Colleges events
	Authorized ‘M” area or meter permits, Visitor Pay Lot (Lot 8), Parkade, Flat lot rate (40% or 70%), Suspension

	Professional external, external
	Authorized ‘M” area or meter permits, Visitor Pay Lot (Lot8), Parkade, Regular rate, Flat lot rate (70%)


Options:

1. Parking permits: 
Permit Numbers  ______________________________ 

Valid from __________to______________

2.    Charge: $   ___________________________________


3.     Flat Lot Rate:
____________________________________________

4.     Parking Surveillance waived:
Lot(s) 




Date(s) and Time(s)


Notes / Comments:

_ _______________________________________________________________________





________________________________________________________________________

