Vertére Chemical Inventory
Management System

-General Overview-
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Introduction

* The University of Regina is required to keep an

up-to-date inventory of all hazardous
materials on campus

* Please contact HSW to obtain your username
and password (health.safety@uregina.ca)
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Access

You can access Vertere from any computer (on or off
campus) by following the link below:

»\ertere -
https://uregina.vimenterprise.com/

< Please bookmark this link on all lab and
office computers so everyone has quick and
easy access to the inventory
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https://uregina.vimenterprise.com/

Log-in screen

User D Iuofradmin

Password | (eessse

Submit ||

Forgot Password? Please click here to retrieve

Copyright © 1996-2012 AT/SCAN Ltd. d/b/a vertére
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Chemical




View/Update

SITE:UNIVERSITY OF REGINA : . HELP LOGOFF

to Vertere Inventory Manager

View/Update k

R e ——

Restore

Catﬂog - - ‘ )
s 5 The View/Update area will
Dowedan fecancie be the main area you will be

working with

Settings
Tags
Location
User/Group

State/Country
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Search by Chemical Name

The most common type of
search will be by chemical
name...

UNIVERSITY OF REGINA Chemical: View/Update

Search

Add
_ Ple | Start typing Pl name v | Chem Mame |Contains | |

View/Update
Restore | EEEEL | Department @ | Start typing Department n_._ v | Search By: @ Catalog O Synonym
- Location | Start typing Location name v |§
Physical Inventory | Search Barcode # |
i Clear Results
[0 Show Inactive

Location Type [ Include sublocations

It’s a good idea to click the ‘Synonym’
button. This ensures that searching
for ethyl alcohol, for example, will

return results for ethanol as well
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Search by Chemical Name

There are also other search
parameters you can use.

UNIVERSITY OF REGINA

Search

Barcode # @

October 2023

| Search Barcode # |

Plg | Start typing Pl name L | Chem Mam
Department @ | Start typing Department n... L | Search By
Location | Start typing Location name v |§ CAS

] Show Inactive

Chemical: View/Update

Contains E”

Starts With
Ends With

Synonym

Location Type [+] Include sublocations

Clear Results
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UNIVERSITY OF REGINA

Search by CAS Number

Barcode # @

Physical Inventory | Search Barcode # |

Searching by CAS # is typically the
most accurate way to search for a

chemical

Plg | Start typing Pl name r |
Department @ | Start typing Department n___ v |
Location | Start typing Location name ¥ |E

[0 Show Inactive

Location Type [+] Include sublocations

Chemical: View /Update

Chem Mame |Contains |

Search By: @ Catalog O Synanym

se

Clear Results

October 2023
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Search by Location

You can also search by
the principle investigator
(PI) that the chemicals
are listed under.

UNIVERS

Barcode # @

Physical Inventory | Search Barcode # |

Chemical: View/Update

Plg | Start typing Pl name v | Chem Name | Contains | |
Department @ | Start typing Department n__ v | Search By: ®Catalog O Synonym
Location | Start typing Location name v |E CAS# l:l
1 Show Inactive Clear Results

Location Type [] Include sublocations

or click

SO

You can start typing the name you are looking for,

to drop down the entire list. They are
rted alphabetically by last name.

October 2023
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Search by Location

To search for all the
chemicals stored in a
certain location, start by

clicking on the blue Chemical: View/Update
building icon next to the
search box.

Pl@ | Start typing PI "m A | Chem Mame | Contains || |
.
| Barcode # @ | Department @ | Start typing Department n‘ Search By: ® Catalog O Synonym
- Location | Start typing Location name v |E CAS # I:l
Physical Inventory | Search Barcode # |
i Clear Results
LI Show Inactive

Reports - Location Type [+] Include sublocations

This will bring up a list of all the buildings that are
part of the inventory system.
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Search By Location - Building

Clicking on the [+] beside the
building will show the sub-locations Chem Name [Contains 9|
(Rooms) of that building o ESm —

Location | Start typing Location name

_ . Click on a location name from the tree below.
1 Show Inactive

Location Type I:. [] iInclude sublocatioNg " Adminmistration-Humanities (Ad-Hum)
" Archer Library (Archer Library)

Class Room Building (Class Room Building
College Building (College Building)
College West (CW)
Conservatory (Conservatory)

k- Darke Hall (Darke Hall)

- Education Building (ED129)

i Gallery Building (Gallery Building)
Green House Gas Technology Cen (Green b
Heating Plant (HP)
Kinesiclogy and Health Studies (KHS)
Laboratory Building (LE)
Language Institute (L.I)

Mew Residence (Mew Residence)
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Search By Location - Room

Some rooms have been further
divided into sub-locations.

| Uepartment 5 | Start typing Department n.... [ 7]
Location | start typing Location name 4 | ¥ |.
_ [] Show Inactive [-] Education Building (ED129)

Location Type |:. [ nclude sublocationsy Ml i T ED 104 (ED 104)
----- ED 108 (ED 108)

----- ED 117 (ED 117)
----- ED 118 (ED 118)
----- ED 119 (ED 119)
----- ED 121 (ED 121)
# ED 130 (ED 130)
----- ED 131 (ED 131)
----- ED 135 (ED 135)
----- ED 138 (ED 138)

[} Darke Hall (Darke Hall)

""" ED 138.1 (ED 138.1)

[ D 139 (ED 139)
[ ED 320 (ED 320)
----- ED 348 (ED 348)

""" ED 435.1 (ED 435.1)
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Search by Location — Sub-location

ISR o

Barcode # @

These are generally descriptive locations such as
shelves and cabinets (you can decide which locations
you would like to be added to organize your space)

Department @ | Start typing Departmentn.. | ¥ |

| pcation | Stad tening | ocation pame v

Chem Name |Cnniains .|

Sear(

=

[} Darke Hall (Darke Hall
EI Education Building (ED129)

N

e e

Eults

ED 104 (ED 104)
ED 108 (ED 108)
ED 117 (ED 117)

ED 118 (ED 118)
ED 119 (ED 119)

ED 121 (ED 121)
ED 130 (ED 130)
: ED130 cupboards (AADTTE)

ED30 flarmmable cabinet (AADTT)

""" ED30 fridge (AAD178)
e ED130 under fumehood (AADT7S)
ED 131 (ED 131)
ED 135 (ED 135)
ED 138 (ED 138)
ED 138.1 (ED 138.1)
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Inventory Information — Search Results

The search results will be listed in
alphabetical order by name. You can
sort the list differently by clicking on

any of the column headings

Chemical: View/Update

Chem Mame |Contains |

Search By: ®Catalog O Synonym

Y —

Physical Inventory
Search Barcode # Clear Results
Download Reconcile
. g
Reports - Location Type h! Include sublocations
— | Multi Edit | | Transfer | | Change Tag Calculate Tare | Change Catalag| | Print Tags Export
Settings
- rsi rev 1
[]Select all on page Results 1- 157 of 157 Pages 1 First P Go to Page
T
ELE Chem Mame Barcode # Location Vendor  Product No. Stock Number Amount Remaining U-0-M CAS# |
Locations - [0 # 1-HEXADECYLPYRDINIUM CHLORIDE MONOHYDRATE 008359 ED130 cupboards  ACROS 100.000 g 6004246 Huang,Gor
UsersiGroups O # 1-napHTHOL 008355 ED130 cupboards ~ SIGMA  NOBTS NOB75-100G 100.000 g 90-15-3 Huang,Gor
Categories [0 # AceTiC ACD 008931 Ef;:guﬁder SIGMA  ADB0E ADEDB-2.5KG 2.500 kg 54-19.7 Huang,Gor
CELLIE s [ # ACETIC ACID 1.000 N 008072 ?JD,.:,BM i VIR WIN32351 1.000 L 64-19.7 Huang,Gor
Roles/Rights.
[0 # ACETIC ACD, GLACIAL 003833 SHEDTE Caledone 10001 2500L 64-16.7 Huang,Gor
fumehood
States/Countries
e [ f AceTONE 003859 EDI20 flammable Anachemia 1.000L 67-64-1 Huang,Gor
[ # aceTong, HpLe 008868 ED130 flammable  poyen  agan A949-4 4.000L 67-64-1 Huang,Gor
cabinet
[ # AcETONTRLE 008851 ED130 flammable  , poic 270717 270717-1L 1.000 L 75-05-8 Huang,Gor
cabinet
[ /# ACETONIRIE, HPLC 014577 ED 130 FISHER A998 9934 4.000L 75058 Huang,Gor
[ ALCOHOL, HPLC 008859 Ecggi';ﬂa’"m“ FISHER  A895 A9954 4.000L Huang,Gor
[ # aLcoHoL, REAGENT 108862 ED130 flammable ey chem ax0445 5.000L Huang,Gor
cabinet
) g uang,Gor
[0 # AMMONIA SOLUTION 008934 Eunr::n Tz BDH 2.000 k Huang,Go
em ] uang,Gor
[0 # AMmONUM HYDROXIDE 008932 ?E;:'?D'LTBF EMD Chem AX1303 25000 1336-21-6 Huang,G
[ # AMMONIUM IRON{I) SULFATE HEXAHYDRATE 008308 ED130 cupboards  SIGMA  F3754 F3754-500G 500.000 g 7783-85-9 Huang,Gor
Oz ’;ﬂg;ﬁ#” SSRGS EE MR NUSLEYTRNNENIAES e ED130 cupboards ~ BAKER 0784 0784-01 500.000 g 7783-28-0 Huang,Gor
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Inventory Information — Search Results

UNIVERSITY OF REGINA Chemical: View/Update

Search

= o sew R
Pl @ | start tgoing Pl name v Chem Mame | Contains

Viewl/Update
Restore | ATEILI | Department @ | Start t'p\ Diepartment .. v | Search By: og @] Synonym
- \
Catalog Location | 0130 (£D ) Ml
EDE TETIER Search Barcode #
i Clear Result:
o — O Show Inactive ear nesults
Reports - Location Type
— Multi Edit Calculate Tare | ange Catalag| | Print Tags Export
nos [ sekct o pege If you enter in other criteria into the ¢ prev cotorage
Tags . . . StockNumber  Amount Remai U-o-M cas# |
s~ O gwesconn] — S@Arch boxes above, it will filter the T 004245
= ErrTs O # 1-napHTHOL NOB75-100G 100400 g 90-15-3 Huang,Gor
Frmrrre O £ acemc aco EX|St| ng sSea rCh resu ItS . A0308-2.5KG 2 R0 kg 84-10.7 Huang, Gor
CELLIE v [0 # aceTc acD 1000 L0 pa—— Ay i 100 L 64197 Huang,Gor
Roles/Right
e [0 F ACETIC ACD, GLACIAL 003833 ?D”” T Caledone 10001 25081 64-19.7 Huang,Gor
States/Countries
[0 # aceTone 008269 f h I k ha,Gor
sccouts If you want to start a new search, click on
[0 7 ACETONE, HPLG 008863 “ ” . . ha,Gor
[P JP— p— Clear Results” and begin searching as usual |...
[0 / ACETONTRLE, HPLC 014577 ED 130 FISHER A998 £998-4 4.000L 75-05-8 Huang,Gor
[] # ALcOHOL, HPLC 008858 Ecggigﬂamm“'e FISHER  A995 A995-4 4.000L Huang,Gor
[ # ALCOHOL, REAGENT 108862 Eg;:g{ﬂammah'e EMD Chem AX0445 5.000L Huang,Gor
O / AMMONIA SOLUTION 003934 E;::D':.d"der BDH 2.000 kg Huang,Gor
[0 # AuMONUM HYDROXIDE 008832 ?E;:'?D'LTBF EMD Chem AX1303 2500L 1336-21-6 Huang,Gor
[ F AMMONIUM IRON(I) SULFATE HEXAHYDRATE 008908 ED130 cupboards  SIGMA  Fars4 F3754-500G 500.000 g 7783-85-9 Huang,Gor
O g AMMONIUK PHOSPHATE, DIBASIC, CRYSTAL BAKER ANALYZEDRA.C.S. 445074 ED130 cupboards ~ BAKER 0784 0784-01 500.000 g 7783-28-0 Huang,Gor

REAGENT
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Inventory Information — Custom Data

A Chemical: View/Update : MESSAGES (0 ) LOGOFF UOFRADMIN

General Information -

~ Barcode# 001368 | NIOW let’s IOOk’at the aQry 1.00] | Print Tag... |

- fee= Ao ] Custom Data’ tab. ; X |
71-36-3 |

Location / User Status ‘ Custom Data

Motes Purchasing Chemical Information Gateway Consumption / Refill

Open date
Expiration Date \
Custom Date 3 \’\\

Lot Number

Oid Tag

(7 Custom Lookup 1

|

| #i  Custom Text 2 | |
|
|

| Custom Lookup 2

Here you have the option of entering
the date the chemical was opened,
and/or the expiry date of the chemical.
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Inventory Information — Custom Data

NA Chemical: View/Update . MESSAGES (0) LOGOFF UOFRADMIN

E‘ In many cases it is a good idea to use these fields:
Print Tag.

— | * Keeping track of chemicals that may need to be disposed of due to expiry

* Ascertaining whether a chemical is suitable for use in your experiment
(in some cases, if a chemical is not ‘fresh’ it will not have the required
reactivity)

* Peroxide-formers

Custom Date 3 i Custom Lookup 1

- Lot Number | Custom Lookup 2 |
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NFPA Fire Diamond

Chemical: View/Update ~ MESSAGES(0) LOGOFF UOFRADMIN

* Chem Name NGUTANOL | MasterID 26626

Physical Chemical Health Hazards

Ifudﬂ fal

The NFPA Fire Diamond, and other | "\
information can be found under |
the ‘Chemical’ tab

iueam\ 2 v

74.14 |
Other Class | V|

| Red, Solvent

To get back to the main

_|Fiammabiity 3 ¥ chemical inventory
| Stability 0 v information page for
——| special | v this chemical, click here

|

l BOCA I I Display
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Chemical Informatlon Synonym

Chemical: View/Update : MESSAGES (0 ) LOGOFF UOFRADMIN

P

Barcode & 01368 e are now back at the ary |

1{}D|| Print Tag... |
‘Chemical Information

____*Chem Name 1-BUTANOL A399-1 |
 cas# 71363 Gateway’ tab
Chemical Infformation Gateway
* Chem Name [1-BUTANOL |
.Npha Sort [1-BUTANOL |
S# 71-36-3 |
| FPhysical/Chemical Data || Synonyms | Risk & Safety Codes || Regulatory Data [ | MSDS Link |

Save

Clicking this button will take us to the
list of synonyms for this chemical
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Chemical Information - Synonyms

Chemical: View/Update : MESSAGES (0) LOGOFF UOFRADMI

— [71-36-3
*Chem Name [1-BUTANOL

Synonym |

—_|[1-BUTYL ALCOHOL
1-HYDROXYBUTANE
~ || ALCOOL BUTYLIQUE (FRENCH)
— || BUTAN-1-OL : :
BUTANOL The list can be quite long, and

- BUTANOL (DOT) often will include the chemical —

BUTANOL (FRENCH) — ;
—{|BUTANOLEN DUTCHJ  name used in other languages Again, clicking here will
take us back to where

EUTANOLO (ITALIAN)
we were.

BUTYL ALCOHOL (DQOT)
— | BUTYL HYDROXIDE
BUTYLOWY ALKOHOL (POLISH)

T BTN T
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Chemical: View/Update

| [ unTagged arTy

1I}I}|| Print Tag... |

1-BUTANOL . Stock Number A399-1

Let’s go back to the main search page, by
clicking here

Motes F'ur‘chazing RIS TR LU LI AL wway LTSI

Location / User Sta

Original Amount | 1.000 L(L)
Original Amount{Kg) | 0.810| Kg

Amount Remaining

Amount Remaining(Kag)

Container Type |Glass Bottle

Consumption Refill
Amount Consumed | L) | Amount Added

Refill Cost

Date Consumed i Date Refilled

Consumption/Refill Histary

October 2023

1.000| L{L)

0.810| Kg

| Tare Calculation |

| [LL)
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Transfer a Chemical

Chemical: View/Update : MESSAGES | 0) LOGOFF UOFRADMIN

Search Query Tool Scan Tag
~ Find Items That Match These Criteria - Chemical: View/Update SearchBy: D catalog ' Synonym
— Barcode # | | pI v|| search |
~ Location ~ | Department ||  clear |
~ Chem Name s v | |
 CcAs# | | | Chemwatch MSDS | | Calculate Tare |
| Multi Edit | Transfer Dispose ||  cChangeTag | | Change Catalog | Export i

PO
u A Toinc Check off the box be5|de the chemlcal you W|sh
D CIMNMAMALDEHYDE Lol e
| to transfer, and then click the Transfer button .
¥ P —— e ———r——————— ray
[0 & p-manniToL 010657 L - T Groun General
Chemistry Gra
|| D “.’ 1,2-PROPANEDIOL 001389 LB302 1.00 500.000 ml 57-55-6 3Smith,Erika  Instructional Genyeral
- Group
1-BROMO Chemistry
|| |:| : - 001371 LB308 1.00 100.000 124036-100G  108-37-2 Smith,Erik Instructi |
J 4 CHLOROBENZENE g R
University
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Transfer a Chemical

Chemical: View/Update

T
C o cemume %Rl B el ermen arv GooY

Chemistry
Instructional  1.00
Group

1-BUTAMOL 001363 LB302 =Smith,Erika

Transfer Date 2012/07/23

" custom Date 3

Location

.t Alternate User

Pl

2. Department

Complete Transfer | | Cancel

Choose the location the chemical is now going to be
stored/used, and ensure that the correct Pl is assigned, then
click Complete Transfer
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Dispose of a Chemical

_ 1 . — ¢ — _—

Search

One other option you have (upon request)
is to dispose of a chemical yourself

Find Items That Match These Criteria - Chemical: View/Update

MESSAGES (0 ) LOGOFF UOFRADMIN

SearchBy:-  (“'catalog ' Synonym

Barcode # Pl - Search
Location * | Department - Clear
Chem Name Is W
CAS# Chemwatch MSDS alculate Tare
Multi Edit Transfer Dispose Change Tag Change Catalog Export é
ol Select Al  Results 1- 25 of 101 al Pages 5 First Prev Goto Page |1 Next Last
Barcode . Lot Amount PO
Chem Hame # tion Humber aTry Remaini U-0-M Stock Number CAS# Pl Department Number Account Storage
Chemistry
A-METHYL-TRAMS- . ) i
Fi b CIMNAMALDEMYDE 1.00 49500 g M2275-50G 101-39-3 Smith Erika  Instructional
Group
Dahms Gray
] “I D-MAMMITOL 1.00 500.00049 M4125-5005 69-65-8 Dahms, Tanya Croup General
Chemistry Gray
ml 57-55-6 3Smith,Erika  Instructional
H H H ' General
Simply check the box beside the chemical, Group
. ‘e ” Chemistry
and click the “Dispose” button g 124036-100G 108-37-2 Smith,Erika  Instructional
arnnm
University
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Dispose of a Chemical

This will primarily be used by those who go
through larger volumes of chemicals (such

as solvents) and do not wish to record and

hand in a list of barcodes to Science Stores

or HSW as frequently as they would need to

-:-7‘87":": :i: .‘Iu

Disposal Date | 2012/02/23

e Envirotec disposal () 7
mount to Sold (3) ount  0.00)
Dispose Wash, rinse, dispose (2) emaining [ 5o

| Ok | l Cancel

And chose the method of disposal (will
commonly be ‘consumed’)
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Dispose of a Chemical

* Please note that once a chemical is disposed of, HELP LOGOFF
that barcode is listed as disposed... permanently.

 For that reason, this option is not automatically
available to all users.

* If you wish to have this control over your
inventory, please contact HSW to get your user
rights changed
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Inventory Maintenance

* |f chemicals are purchased through Stores,
they will be barcoded and entered into
Vertere.

* You can then transfer the item to a particular
sub-location

 When you have emptied a container, please
remove the barcode
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Inventory Maintenance

Triple rinse the container, deface the labels,
and dispose of the container as usual

Keep the barcode (or record the number)

These barcodes need to be entered as
“disposed” in Vertere

Sticking the barcodes on a sheet of paper
makes this process fairly simple

University
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Inventory Maintenance

Hand in the “disposed” barcodes to Stores so
that the inventory can be updated

To keep the inventory as current as possible,
hand in barcodes frequently

Alternatively, you can record the barcode
number and email the list

Please make sure to watch for typos if you
choose this method!
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Inventory Maintenance

* |f a chemical is not purchased through Stores
(or if Stores is unable to open the package, etc)
then you must ensure the inventory is updated

* Email health.safety@uregina.ca the required
information and HSW wiill enter it into the
system and assignh a barcode

* Pick up the barcode and affix it to the container
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Inventory Maintenance

* The information required to enter the chemical into the
inventory is shown below, a copy of this spreadsheet can
be obtained from the HSW website

Product/ f Expiry

Barcode # | Location Chemical name Vendor CAS # Size ]
Catalogue # (if any)
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Inventory Maintenance

 HSW will return the form to you, showing the
barcode each chemical has been assighed

e

Barcode # | Location Chemical name Vendor CAS # Size

Product/ f Expiry
Catalogue # (if any)
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Inventory Maintenance

If you wish to add chemicals to your inventory
yourself, you will need to contact HSW

We will change your user settings to allow
inventory additions, and explain the proper
procedure for doing so

You will then be given a small stock of barcodes
to use for this purpose

Contact HSW if you are running low on barcodes
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