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UR Courses - Chat 

 
The Chat activity allows participants to have a very basic, real-time synchronous discussion via the web. 
This is a useful way to get a different understanding of each other and the topics being discussed – the 
mode of using a chat room is quite different from the forums. 
 

A. Creative Uses 
 Online office hours 

 Group Chats 

 Last-minute exam preparation 
 

B. Add Chat 
 

To add the chat tool: 
1. Open the course and Turn editing on.  
2. In the desired location, click Add an activity and choose the Chat activity. 
3. Enter a Name for the chat room. Enter a description for the chat room. For example, enter a 

description of the expectations of the chat room. 
4. Next chat time:  To schedule chat sessions for or with the learners, use this setting to publish a 

time and date for the next chat. The date selected here will be displayed on the course calendar 
along with a link to the chat room. Setting a date and time here will not restrict access to the 
room at other times. 

5. Choose to repeat the chat session at a given time and to save chat sessions if desired. 
6. Select either Save and return to course or Save and display. 
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C. Entering a Chat 
1. Open the Chat activity and click Enter the chat now to enter the chat room. 

 

 
 

 

The Chat window 
 

 
 

Chat Placeholders:  
1. The main message frame. Messages appear here as they are posted. 
2. To contribute to the conversation, enter a message and press Send. 
3. Participants currently in the chat. Each participant has a Talk and Beep link below their 

name. Using the Talk link will initiate a direct message with the selected user (only the 
sender and user will be able to see this message). When required, the Beep link can be used 
to play a beep sound on the user’s computer in order to get their attention. 

 


