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UR Courses - Questionnaire 
 

The Questionnaire module makes it easy to students’ questions with a variety of question types. This 
can be used to obtain data. A questionnaire is very similar to a quiz, but is not used to mark the students 
and can be a way to get anonymous data. 
 

A. Creating a Questionnaire 
To create a Questionnaire: 

1. Open the course and Turn editing on. 
2. Click Add an activity or resource in the desired section and select the Questionnaire activity 

from the menu. 
3. Enter a Name for the questionnaire and a brief description if desired. 
4. Optionally choose a start and end date for the questionnaire in the Timing drop down. 
5. Optionally choose the options referring to the how many and how responses are submitted 

in the Response options. 
6. Select Save and return to course.  
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B. Adding Questions 
 

To add questions to the questionnaire: 
1. Click on the questionnaire. 
2. Click the Add questions button. 
3. Choose what type of question to add from the drop down menu then click Add selected 

question type. 
4. Fill any of the required fields. Most questions require Question Text and Possible answers, 

but others may require something different filled in. 
5. As questions are added, they will show up under Manage questions. If a question is 

mandatory, click the green circle and it will turn red. The green circle identifies optional 
questions and the red circle identifies mandatory questions. 

 
To add questions to a non-empty questionnaire: 

1. Click on the questionnaire. 
2. Click the View All Responses button. 
3. Click Questions in the top bar. 
4. A list of all the questions in the questionnaire will be shown and more can be added. 
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C. Viewing the results 
 

To view the results: 
1. Click on the questionnaire. 
2. Click the View All Responses button. This shows a default view for the results. 
3. Using the Ascending order and the Descending order buttons, adjust how results are 

displayed. 
4. All responses can be deleted by clicking on the Delete ALL Responses button. 
5. To download the results as a text file click Download in text format. 
6. To view a list of all respondents, click the List of responses button. If the questionnaire is 

anonymous, the responses will only be numbered in the order they were submitted. 
7. A response can be clicked and it will show the answers of that specific student. The results 

can also be downloaded or deleted. 
 

 


