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 A new policy may be prompted in a number of ways, including:
 ‐   a request from a University member
 ‐   a request from internal or external auditors
 ‐   an issue raised
 ‐   changes to business practices
 ‐   risk mitigation required
 ‐   new or updated laws

Assign Author

Develop Policy
‐ consult legislation and stakeholders
‐ comply with Policy Governance policy

‐ follow Policy Writing Guidelines
‐ use appropriate template

New Policy 
request received

Determine
‐ Name and number 
‐ Approval authority 

‐ Owner

Accepted?

Revise Policy

No

Review Policy

Review Policy

Yes

Accepted?

No

Review Policy

Yes

Approved?

No

Yes

Publish Policy
‐ post to website
‐ create synopsis

‐ add to review schedule
‐ file definitive source
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