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STEP 1: LOG IN TO UR SELF-SERVICE

Welcome to your hub for academic and administrative tasks. You can search, register, or drop classes,
manage tuition and accounts, access academic advising, purchase textbooks, and more!

In UR Self-Service, you will use the Search for Classes function to search course offerings, Degree Audit to
review program requirements, and Visual Schedule builder to create a conflict-free schedule that works for

STEP 2: CHECK YOUR
TIME TICKET

Your time-ticket tells you the first day/time
you can register for courses. Each student
receives a single time-ticket that applies to
all terms open for registration. You can
register in each term from that date to the
add/drop date of the selected term. Your
time-ticket is available two weeks before
the registration period opens!

If you have holds on your account, they
must be dealt with first to bhe able to
register. Academic related holds require
academic advising. Financial holds
require payment of outstanding balances.

Students outside of Saskatoon and Regina
may email Sw.StudentServices@uregina.ca
to request a distance time-ticket.

you!

3 Student Menu

View the Course Catalogue; Course Schedule; your
Academic record, and; charges & payments on your
account.

/P Prepare for Registration

Check to see when you can register and if you are
eligible.

o Your Student Status permits registration
@) Your academic status permits registratic

Q You have no holds which prevent registr


https://www.uregina.ca/self-service/
https://www.uregina.ca/registrar/registration/holds.html
mailto:Sw.StudentServices@uregina.ca

STEP 3: REVIEW PROGRAM REQUIREMENTS

Advisor, our Degree Audit tool, is designed to help you
understand what requirements you need to complete in
your program to graduate. ——

(& Degree Audit

Degree Audit allows you to:
- See at a glance where you are at in your program Use the degree audit system to view your program

View your outstanding program requirements requirements and explore your program options.

Understand how your courses apply to your program

Explore academic options

Review your current and future academic goals

STEP 4: SEARCH COURSE OFFERINGS

Search for courses by subject, course number, or keyword! To

8 Student Menu

View the Course Catalogue; Course Schedule; your find classes that best suit your needs, we strongly recommend
Academic record, and; charges & payments on your using the advanced search to filter by day, time, instructional
account. method, location, and more.

Courses are viewable two weeks before the registration period
opens!
Q_ Search for Classes

Subject

Explore our Registration Menu: Browse Classes to view Course Number

the schedule for upcoming terms, View Registration Kevword
eywol

\——7
VISUAL SCHEDULE BUILDER

Use Visual Schedule Builder (VSB) to find your optimal schedule. VSB will present all of your schedule options
and allow you to pick the one that works best for you. Before using VSB, review this tutorial.

Information to see your registered classes, and more.

Search Clear » Advanced Search

Select the appropriate term and use the filters to select your desired campuses and/or instructional methods.
To filter for Saskatoon based courses, select “Saskatoon: 2225 Northridge Drive”.

Include Institutions: All (4) Select... . .
Begin typing a course code or name that

Include Locations: All 41 Select... you would like to take.

Include Specialized Instructional Methods: Example: MATH 101, or CHEM 100
Select your desired campuses Advancad
and/or instructional methods. Select Course... Search Q


https://www.uregina.ca/registrar/registration/academic-advising-program-planning.html
https://www.youtube.com/watch?v=zGZva4RriiQ&list=PLIx9e5Wg4PjlnPOQXJUv-D4W6hEVfNrRk&index=6

STEP 3: REVIEW LOCATIONS

After searching for your desired course, make sure to select courses that match your location. All students should double check
that the course location is where you intend to attend the course. To verify the course location, use the Meeting Times and
Location column and the Class Details menu (by clicking on course title).

Courses in-person in Regina will list a building or building code and room number such as “Building: Classroom Building Room:
420" or “CL 420". Courses in-person in Saskatoon will list “Saskatoon: 2225 Northridge Drive” or “SKTOON”. If you are unsure
where the location listed is located, review the building codes.

Courses taught via distance will not list a location. Courses taught at a Regional College will list the associated college.

For BSW students only: BSW students have heen assigned an “attribute code”, which is based on the study location you
selected in your BSW application. This code restricts you to registering in courses at this location only. If you need to
change your study location, please contact Sw.StudentServices@uregina.ca

Meeting Times and Locations

Regina sl 7wl F| =] 07:00 PM - 09:45 PM Type: Class Building: Education Building Room: 314
= . T|w T|F|=s| 0700 PM - 10200 FM Building: Education Euilding Room: 314 Start Date:

S|M|T(W T . = [ 08:30 AM - 11:15 AM Type: Class Building: Saskatoon: 2225 Northridge Dr

SaSkatUOH s(m[7|w|[T |l =/ 09:00 AM - 12:00 PM Building: Saskatoon: 2225 Northridge Dr Room: TBD

5| M .w. F|=| 0700 PM - 08:15 PM Type: Class Building: Mone Room: Mone Start Date:

DIStance s|[m [l w| v F[=s]| 07:00 PM - 10:00 PM Building: Mone Room: None Start Date: 12/15/2026

STEP 5: REVIEW COURSE TIMES

Course times should also be confirmed and will be listed sl w7 [F[s] Class sl Iw[T]F5] class

alongside the course location in the Meeting Times and  on: Monday on: Monday
Location column. If two rows are listed for the day and time, one 37"1[”] E’:" - 09:45 PM “E?_[I*g_':"“" 'E;‘j[“m{_':'”
.. . . e, LIass unanmg: LCAthan
indicates the class schedule whereas the other is the final B{ﬁmmg: Education Bu”dmgg
exam. Identify which relates to the class by looking at the start  Building Room: 314

. e . Room: 314 Start Date: 12/21/2026
and end date listed. A date range will indicate that this day and

g y Start Date: 09/01/2026 End Date: 12/21/2026

time relates to class time whereas a singular date will  End Date: 12/07/2025

communicate the day and time for the final exam.
STEP 6: CHECK COURSE MODALITY

Meeting Times and Localions Instructional Methods gJCourses are delivered in a variety of.methods, which can be
synchronous (scheduled at a day and time) or asynchronous (no

sIw[l[w[7[7 5] 0200PH-05: scheduled day and time). Modalities for each class can be found
s[m[wTT¢s] 0230 PH - 05: under the Instructional Methods column in the Search for
Classes function on UR Self-Service. If no instructional method is
listed, the class is taught face-to-face at the listed location.

—
n

sl T[w
s T[w

5 | 09:00 AM -12;

5| 11-30 A - 02 Remote - synchronous

—
m m

—

For classes taught via Zoom, students are required to have a
camera/webcam or any other required equipment and should read

s M| |wr|F ] 09.00AM-12 . . |
Online the Zoom Classroom Etiquette prior to attending remote classes.

s|M|T|w|T F|s| -Type:Class



https://www.uregina.ca/about/contact/maps-directions/buildings.html
https://www.uregina.ca/is/study-off-campus.html#fact_8_10

The instructional methods are as follows. Please familiarize yourself with each.

Modalit In Person or Synchronous or
4 Distance Asynchronous
Face to Face In Person Synchronous
Online Distance Asynchronous
Remote (Zoom) Distance Synchronous
In Person/ Synchronous/
Blended/Multiple Teaching Methods Remote AND J
_ Asynchronous
Online
Hybrid/Hyflex In Person or Synchronous
y y Remote Y

STEP 7: CHECK COURSE CAPACITIES

The Remaining Seats column indicates how many seats are
remaining in the class.

Full Classes & Waitlists: A class with 0 remaining seats may
have a waitlist option. To confirm if waitlisting is available for
the course, look in the remaining seats column for how many
seats on the waitlist remain. If there are 0 seats available on
the waitlist, another section of the course or another course will
have to be selected. If no waitlist information is listed, no
waitlist is available for this section of the course.

N

Location Code

Regina: CL 110, ED 438, etc.
Saskatoon: 2225 Northridge Drive or
SKTOON
Regional College: OFFCMP COLLEGE

None

None

Building code for in-person
components | No location for
distance components

Building Code OR No location

Remaining Seats

5 of 50 seats remain.
120 of 120 waitlist seats remain.

1 of 50 seats remain.
120 of 120 waitlist seats remain.

9 FULL: 0 of 124 seats remain.

W 8 of 10 waitlist seats remain.
To join the waitlist, follow the steps to register for a course \9

but change the “Action” drop box to ‘Add to Waitlist'.
Waitlisting is not permitted if you are already registered or
waitlisted in another section of the course in that term.

If a seat in the course becomes available and you are next on
the waitlist, you will recieve an email notification to your
preferred e-mail account. Prior to classes starting, you will have
24 hours from the time of notification to register. After classes
have started, you will have 12 hours.

) FULL: 0 of 50 seats remain.


https://www.uregina.ca/registrar/registration/waitlists.html

STEP 8: REVIEW COURSE RESTRICTIONS

Some sections of courses may be restricted to certain groups of students. Check for course restrictions related to location,
campus, and/or program before registering. To check for restrictions, click on the Course Title to bring up the “Class Details”
menu. After clicking “Restrictions” on the left hand side of the menu, restrictions will be listed. Course restrictions may also be
listed in the “Course Description”

Restrictions on Social Work courses will be lifted approximately one month after the registration period starts. Restrictions on
courses delivered by other Faculties may be removed at their discretion and on their respective timelines.

¢ Term: 202510 | CRN: 11828

VAR
Intrclznduction to Indigenous Studies

Class Details e .
Not all restrictions are applicable.

Bookstore Links
Must be enrolled in one of the following Levels:
Course Description Graduate (GR)
Undergraduate(UG)

For example, this section is for FNUniv  Attributes
. . Must be enrolled in one of the following Campuses:
Regina students only! Another section should gestrictions FN Univ (F)

be selected if possible. _ _ _
Instructor/Meeting Times Must be enrolled in one of the following Attributes:

FN Univ Regina (FNRE)
Enroliment\Vaitlist

STEP 9: REVIEW PREREQUISITES /\

Courses may have prerequisites which are foundational courses L
. . Course Description
that you must complete before beginning a particular course.
This course explores different perspectives and policies towards renew
They help ensure you have the necessary baCkgmund kn0W|edge the relationship between Indigenous Peoples and Settler Canada.

to be successful in the course. Students will consider how the.jmplementation of the Truth and
Reconciliation calls to 2euon may guide reconciiatien and Indigenous
resurgence in Canade **Prerequisite: INDG 100, or permission of the

Prerequisites are listed in the “Course Description”. If nothing is  Program Coordinator** “Nuie. Students iidy receive credit for one of

listed, the course does not have any prerequisites. If a INDG 262 or INDG 250AB."
prerequisite is listed, you must have the listed course to be

eligible to register for the class. You will not be permitted to

register for the course without the prerequisite.

STEP 10: REGISTER IN COURSES

Once all information (available courses and seats, locations, modalities, restrictions, and prerequisites) have been
reviewed, you can then register for courses! There are two ways to register for classes: using CRNs or searching for each

OPTION 1: USING CRNS course. OPTION 2: SEARCHING FOR COURSES

1.Go into “Add or Drop Classes”

2.Search for the class you are wanting to take

3.Identify the section of the course you are wanting to
register in

4.Click “Add” button on right hand side of timetable

9.Repeat with each course

6.Assure all courses are in the “Summary” panel and
‘Action’ for all courses is ‘Register’

7.Click Submit

1. Gather the 5-digit CRNs associated with
the classes you are wanting to take

2.Go to “Add or Drop Classes”

3.Click “Enter CRNs” in top menu and enter
CRNs

4.Click “Add to Summary”

5.Assure ‘Action’ for all courses is ‘Register’

6.Click Submit



Error Name

Attribute Restriction

Campus Restriction

Closed Section

College Restriction

Duplicate CRN

Link Error “X” Required

Maximum Hours Exceeded

Permission Required

Defintion

Course is restricted to
students with a
specific attribute
(likely based on study
location).

Course is restricted to
students in a federated
college.

Course is full.

Course is not available
to students outside of
the Faculty offering
this course.

CRN has been entered
twice, you are already
registered or waitlisted
in another section of
that course.

You have not selected
the mandatory
corresponding section.

You have tried to
register in more credit
hours than your
program allows in one
term.

Course has special
requirements to
register.

COMMON REGISTRATION ERRORS

Solution

Choose a different section that aligns with
your study location attribute.

Choose a section that is open to all U of R
students.

Add yourself to the waitlist (if one exists and
there is space) OR choose a section with
available seats.

Choose a different section that is available
to students outside of this Faculty.

Remove CRN/Course from Summary by
changing ‘Action’ to ‘Remove’.

Make sure you have entered the CRNs for
both the section and the necessary lab or
seminar component.

Remove CRN/Course from Summary by
changing ‘Action’ to ‘Remove’.

See details in the course description.



Error Name Defintion Solution

You have not Choose a different class, register for the
. completed a required prerequisite in an earlier term, or contact an
Prerequisite or Test Score Error . . . .. .
g prerequisite for this Academic Advisor if you believe you have the
course. prerequisite.

Course times are

Time Conflict .overlapplng (can Choose a section that fits in your course
include final exam schedule.
times).

The ahove registration error list should be reviewed before reaching out to Student Services or an
Academic Advisor.

NEED MORE SUPPORT?

For further support or questions, contact our Student Services team at
Sw.StudentServices@uregina.ca, 306-585-4554 (Regina), or 306-664-7370 (Saskatoon).

To book an Advising Appointment, use our online booking site.
(Click on Individual Advising/ Pick a date/ Click Jump to Service/ Select Student Type/ Pick a
time (available time slots are in green text)/ Click book slot/Type in your details and click book
appointment)

University caculty of

OfRegina Social Work



mailto:Sw.StudentServices@uregina.ca
https://www2.uregina.ca/sw/advising/
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