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ARTICLE 10 - INFORMATION 

 

 10.1 Information Concerning Employees 

By July 31st of each year, the University shall make available to the Faculty Association the following 

information: 

 

 10.1.1 with respect to all current faculty, librarians, instructors, laboratory instructors, and sessional 

lecturers: 

 

- name 

- date of appointment 

- category and rank when appointed to current appointment 

- year of first degree 

- name of highest degree 

- year of highest degree 

- date of normal retirement  

- salary rate 

- gender 

- department (if applicable) 

- faculty 

- rank (if applicable) 

- whether full-time, part-time, or reduced appointment (if applicable) 

- whether term, tenure-track, or with tenure (if applicable) 

- whether on leave for four months or more, and type of leave 

- market supplement payments 

 

 10.1.2 a list of all department heads, stipends, and start and end dates of the appointment 

 

 10.1.3 a list of all sessional lecturers holding priority and/or preference in accordance with  

  Article 13.7 

 

 10.1.4 a list of all employees with academic status who are out-of-scope, as well as start and end dates of 

the appointment 

 

 10.1.5 a statistical summary of all career decisions (e.g. promotions granted and not granted, merit granted, 

increments granted or not granted or which would not be granted if available). 

 

 10.1.6 a list of all tenure, tenure-track faculty and librarian positions.   

 

The University will meet with Faculty Association representatives to discuss the information and 

hear and respond to any concerns about trends in the data. 

 

10.1.7 The number of academic staff members with Faculty appointments required to maintain the ratio as 

established in Article 5.7.  

 

10.2 The University shall collect annually the data on the number of credit courses taught by faculty, instructors 

and sessional lecturers at the University of Regina. In October of each year, the University shall provide these 

data and appropriate comparative statistics on appointment categories to the Faculty Association. 

 

 The University shall meet with Faculty Association representatives to discuss the information with a view to 

identifying any anomalies.  The University undertakes to deal effectively with these anomalies within one 

calendar year. 

   

10.3 The University shall supply to the Association on July 31st each year an aggregate employment equity report 

with the number of members of each designated equity group and statistical data regarding their proportions 

in regard to each other and the entire membership. 
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10.4 Every month thereafter the University shall provide the Faculty Association a written update to the material 

for the previous month, indicating any additions, deletions, and changes, and the reasons (termination, 

resignation, leave, etc.) for such changes excluding information provided through Article 10.1.3.  

 

 The University shall maintain and distribute at least thirty (30) days prior to the start of each semester 

an updated sessional priority and preference list as described in Article 10.1.3 to the Faculty 

Association, Deans, Directors, and Department Heads. 

 

10.5 Information for Collective Bargaining and Contract Administration 

 For the purposes of collective bargaining and contract administration the University and the Faculty 

Association agree to make available to the other party upon written request, and within a reasonable time, 

information that is mutually agreed to be required.  This shall not be construed as to require either party to 

compile information and statistics in the form requested if such data are not already compiled in the form 

requested, or to supply any confidential information. 

 

10.6 Correspondence 

 All written correspondence between the Faculty Association and the University shall be copied to Human 

Resources and the Executive Director of the Faculty Association. In the case of electronic communications, 

all correspondence shall be copied (cc) to hr@uregina.ca and urfa@uregina.ca. 

 

10.7 Official File 

 There is only one official file for each academic staff member and it shall be located in Human Resources. 

Copies of the data contained in the file in Human Resources may also be kept in the academic unit. 

 

 The University is responsible for ensuring that the file in Human Resources has all of the relevant data. In 

particular, material in the academic unit used in connection with the renewal of probation, tenure, promotion 

or salary review shall be placed in the file at the conclusion of the performance review process. 

 

 The file shall contain only material pertinent to the academic staff member's employment with the University 

in an academic staff position.  It shall not contain any anonymous material except for aggregated and 

summarized student course/instructor evaluations as indicated in Article 17.18.  Each entry shall be officially 

date stamped as of the day it arrives in Human Resources. 

 

 The academic staff member may add a signed and dated response to any material contained in the official 

file. 

 

 The official file may be examined by the academic staff member or by another member upon the written 

authorization of the member, at any time during regular office hours, in company with a Human Resources 

employee.  The member may choose to be accompanied by a representative of the Faculty Association. The 

member may be required to produce photo ID. 

 

 Upon written request to Human Resources, and at their own expense, academic staff members may obtain 

copies of the documents contained in the official file.  

 

 Any information in the official file pertaining to a grievance in which the academic staff member is directly 

involved shall be made available to the Chair of the Faculty Association or designate. 

 

 A letter of reprimand and all associated documents shall be removed from the file upon written request from 

the academic staff member after a period of three years, provided there has been no documented disciplinary 

action in the interim.  Notwithstanding the above, upon written request by a member to the Dean and with 

the concurrence of the Dean, such material may be removed before the three-year period expires. 

 

 Contents of the member’s file may not be removed except as provided for elsewhere in this collective 

agreement. 

 


