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Congratulations, the time has come to move into UofR Residence for Fall 2022! Upon entering your new 
room, we ask that you complete an Apartment/Room Self-Inspection. This inspection will be conducted 
via the Housing Portal and the steps are simple! This is a tool we are using as a way to protect you from 
possible damage fines upon checkout that were not your responsibility. 

When walking into your apartment or dorm for the first time please note any damages or malfunctions 
present. We encourage you to thoroughly scan the space. Please see the checklist on the next page for 
examples of items to note. 
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STEP 1

To start the Self Inspection, locate the UofR Housing Portal by clicking the link below. If you have never 
accessed the Portal, you will need to register as a NEW USER. Once you have created an account you will 
be taken to the home screen where you can proceed to the next step.

Please click here to visit the UofR Housing Portal.
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STEP 2

Click on the three bars (    )located on the upper left hand side of the 
screen. Scroll down in the options list and click on “Room Inspections”. 
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STEP 3

Next, there will be a section indicating 
the Inspection Title which will be called 
“Room Inspections”. On the right hand 
side of the next page, click “Review”. 
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https://uregina.starrezhousing.com/StarRezPortalX/E3CC3CA6/1/1/Housing_Services_Hom-Housing_Portal_Home_?UrlToken=90518B2C


At this point you can indicate if there are any damages or issues with the 
cleanliness of your room following the steps below.

To accept the room condition, simply click “Everything is OK” on both 
damage and cleanliness and then click “Save Review” at the bottom of 
the page. 

To reject the room inspection, click on “Add Comments” under either 
damage or cleanliness which will open up a text box where you can 
describe the issue(s) present. Please be as descriptive as possible while 
describing the issue(s).

If you are declaring an issue(s) please do not click “Everything is OK” on 
that section. Once you have completed describing the issue(s) click “Save 
Review”, near the bottom of the page. If you reject the inspection, a screen 
will pop up asking if you wish to continue as you did not accept all items. 
In this case, click “Yes”.

Our team will be notified if your inspection has been rejected. We will 
review your comments and proceed with the actions required to ensure 
the room is repaired/cleaned and at an acceptable condition to move into. 
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STEP 44

Ensure all lights are functioning properly

Turn on all taps to ensure they run hot and cold water
 
Check under all sinks to confirm that there are no leaks

Inspect walls, doors, cabinets, dressers, and desk for damage

Check to see if fridge(s) and freezer(s) are in good working condition

Turn on the stove and cook-top to ensure it works

Try out the microwave

Inspect all other furniture for physical damage
 
Pick up phone to confirm that there is a dial tone

Inspect all areas for cleanliness

If you are moving into an apartment where someone is already living, please 
keep in mind that common areas may not be perfectly clean upon move-in. 
Please work with your roommates to develop a cleaning schedule.

If you have any questions about this process, please 
contact our housing team. The housing office is 
staffed 24/7 to answer your questions!
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HOUSING INSPECTION CHECKLIST


