
 
 

Writing a Scholarship Personal Statement 
 
Applying for a scholarship can be a stressful experience, especially if you’re not 
sure how to write your personal statement, or what to include in it. You should 
always follow the guidelines laid out in the application instructions (if there are 
any), but when in doubt, this handout should help you get started.  
 
There are lots of factors that go into deciding who is awarded a scholarship. Doing 
your best work and taking the time to really focus on writing your statement can 
only help! 
 
Your personal statement should present who you are as a person and a student 
and should make clear why you are a good candidate for the scholarship. This 
means that each letter should be tailored to the scholarship you’re applying for. Do 
not just send a form statement: make sure the name of the scholarship and any 
other relevant information matches the scholarship you are applying for. 
 
If the scholarship instructions ask you to address specific issues (financial need, 
cultural heritage, or other specific factors) make sure you address those issues 
directly in your statement.  
 
You can also try answering these questions to get started: 

• What are the personality traits that make you a good candidate for the 
scholarship? 

• Does any attribute, quality, or skill distinguish you from other candidates? 
(Note: this is not permission to attack other candidates you think might be 
applying for the scholarship – focus on you!) 

• What have you done in your schoolwork that demonstrates that you have the 
qualities of an ideal candidate? 

• What have you done outside of school that demonstrates that you have the 
qualities of an ideal candidate? 

• Why did you choose your area of study (or the sport you’re playing, if this is 
an athletics-based scholarship) and what are your future career aspirations 
(or where do you plan to go with your sport)? 

• How will the scholarship help you achieve your goals? (Note: don’t say “I 
need money to go to school” – talk about how the scholarship money will 



help you direct more of your attention toward schoolwork or have time to do 
the volunteer work that will help you get a job in the future).  

 
While the requirements of your statement might differ based on the length and the 
requirements that the scholarship committee has asked for, you can think about 
laying your statement out in the following way. 
 
Paragraph 1: 
Use an opening that will grab your reader’s attention: give an interesting fact about 
yourself or talk about an experience that shaped your decision to choose your 
program, major, or sport. While it is important to stand out in a statement, you 
should be careful to be appropriate: standing out for telling a scandalous story or 
giving a fact about yourself best kept between you and your friends is not the right 
approach. Share who you are, where you’re from, and a bit about your family or 
educational background.  
 
Paragraph 2: 
Explain why you are the best candidate for the scholarship. What have you done so 
far? This is the part of the letter where you make your case. While it can be difficult 
for some people to talk about themselves in this way, it’s important that you 
convince the committee that you deserve the scholarship. If you need help with 
this, you can ask a friend you trust why they would give you the scholarship and 
what qualities you have they would highlight.  
 
Paragraph 3: 
Use this paragraph to connect your goals with the opportunities receiving the 
scholarship will open for you. What are your future plans? Try to be as specific as 
possible: it’s better to say, “I want to be an emergency medicine doctor” rather 
than “I want to go into the medical field”. How are you going to use your education 
or athletic talent to achieve your career goals? 
 
Paragraph 4: 
This paragraph should operate as a conclusion. What impact would the scholarship 
have on your education and your future? Recap why you would be a good 
candidate for the scholarship. It’s also a good idea to include a sentence that 
invites the committee to contact you for further information: include your email 
address at the end. Be sure this email address is professional, and one that you 
check frequently. If you don’t have a professional email address, now is a good 
time to set one up. 
 
Some basic writing tips: 

• Create an outline of what you want to discuss – this will help you make sure 
your thoughts are organized and will keep you from being too repetitive.  



• Read through your statement multiple times looking for places where you 
can tighten up your writing. Try to avoid unnecessary words and phrases like 
“basically,” “really,” “goals,” and “dreams”: instead of saying you have goals 
and dreams, say what they are!

• Use active voice as much as you can:
o Avoid: “My love of math was fostered by my third-grade teacher”
o Try: “My third-grade teacher fostered my love of science”

• Watch for misspellings, grammatical errors, and typos: scholarships can be 
incredibly competitive, and you don’t want to give the committee any reason 
to take you less seriously than other candidates.

• Get help! Visit one of the campus writing centres for help with a draft! 


