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	     UR Stores RIC

	
	



Purchase Requisition


       
PO/REF# _________________
Ordered by:






Date Ordered:




[image: image1.jpg]
Email:_________________________________________
FOAPAL:


              
NSERC        

Phone:________________________________________
Deliver To:








Company Information:













(name, address,
telephone, fax















contact name)






Note:  All purchases greater than $5,000 require two quotations from different vendors -- Quotes Attached:  Yes          No

           All purchases greater than $20,000 require tendering by Supply Management Services. (purchase@uregina.ca)
           All expenditures are to be in accordance with current University policies and procedures (https://www.uregina.ca/policy/browse-policy/policy-GOV-010-035.html)
Approvals:

Approval of the requisition may include additional costs for shipping, taxes, brokerage charges and currency exchange.  These expenses may be above the amounts quoted by vendors, and the total amounts may not be available until the invoices are received and paid (e.g. taxes on foreign currency transactions).  By signing below, I acknowledge these charges and authorize them to be charged to the FOAPAL above. 
Signature of Faculty Member / Researcher

Signature of Authorized Designate
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For Chemical Purchases Only

Indicate Location/Storage of Chemical(s):_____________________________________________________

